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City Council Workshop & Meeting   
February 27, 2017 

Agenda 
 
                                                                             
 

5:30 P.M.  Workshop  

A. Proposed Zoning Amendment (Hampshire Street) – Doug Greene (30 minutes) 
B. Lake Auburn Watershed Protection Resolve – Denis D’Auteuil (10 minutes) 
C. Winter Maintenance Discussion – Dan Goyette (30 minutes) 

 

 7:00 P.M.  City Council Meeting 
 
Roll call votes will begin with Councilor Stone 
 
Pledge of Allegiance   

I. Consent Items – All items listed with an asterisk (*) are considered as routine and will be approved in one 
motion.   There will be no separate discussion of these items unless a Councilor or citizen so requests.  If 
requested, the item will be removed from the consent agenda and considered in the order it appears on 
the agenda.   

 
II.    Minutes  

 February 6, 2017 Regular Council Meeting 

 February 13, 2017 Special Council Meeting  
 

III. Communications, Presentations and Recognitions   

 Presentation of APD Challenge Coin to Mr. Chris Hitchcock 

 Biography of Edward Little written by Douglas I. Hodgkin  
 

IV.      Open Session – Members of the public are invited to speak to the Council about any issue directly related to 
City business which is not on this agenda.   

                                        

V.       Unfinished Business  
 
1. Ordinance 01-02062017  

Adopting the Sex Offender Residency Restrictions based on the State of Maine Guidelines. Public 

hearing and second reading. 

 

VI.       New Business  
 
2. Order 07-02272017  

 



 

Page 2 of 4 

 

Accepting the resignation of Assistant City Manager Denis D’Auteuil, with his last day being Friday, March 
24, 2017. 
 

3. Order 08-02272017  
Appointing John Bubier as Acting City Manager. 
 

4. Order 09-02272017  
Authorizing the Acting City Manager to execute the collective bargaining agreement with MSEA Local 
1989. 

 
5. Order 10-02272017  

Re-appointing Bettyann Sheats to the Airport Board (term expiration of 01/01/2020) as nominated by the 
Appointment Committee. 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

6. Order 11-02272017  
Appointing Linda Wooten to the Auburn-Lewiston Advisory Cable TV Committee (term expiration to be 
determined by the committee as outlined in their bylaws) as nominated by the Appointment Committee. 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

7.  Order 12-02272017  
Appointing Dana Bonenfant to the Community Development Block Grant (CDBG) Loan Committee (term 
expiration of 10/01/2017) as nominated by the Appointment Committee. 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

8. Order 13-02272017  
Appointing James Ayotte to the Ethics Committee (term expiration of 01/01/2020) as nominated by the 
Appointment Committee. 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

9. Order 14-02272017  
Appointing Suzanne Roy to the Parks and Recreation Advisory Board (term expiration 10/01/2018) as 
nominated by the Appointment Committee. 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

10. Order 15-02272017  
Appointing the following members to the Planning Board as nominated by the Appointment Committee. 
Full member, re-appointments: Nathan Hamlyn, Marc Tardif, Mia Poliquin Pross, Sam Scogin (term 
expirations 01/01/2020) and Associate members Christopher Lewis and Dustin Boutin (term expirations 
01/01/2020). 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

11. Order 16-02272017  
Re-appointing Raymond Fortier to the Auburn Sewer District with a term expiration of 03/01/2021 as 
nominated by the Appointment Committee. 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

12. Order 17-02272017  
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Appointing Joel Simons to the Zoning Board of Appeals with a term expiration of 10/01/2019 as 
nominated by the Appointment Committee. 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

13. Order 18-02272017  
Appointing members to the Auburn Water District as nominated by the Appointment Committee. 
Robert Cavanagh and Mary Sylvester (term expirations of 03/01/2021), and Dan Bilodeau (term 
expiration of 03/01/2018). Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

14. Order 19-02272017  
Appointing a member to the Auburn Housing Authority (term expiration of 10/01/2021). 
Council may enter into executive session pursuant to 1 M.R.S.A. §405(6)(A). 
 

15. Resolve 01-02272017  
Calling upon the Lake Auburn Watershed Protection Commissioners to adopt a meeting schedule 
and locations convenient to the general public, specifically to a time after 5 pm and to rotate 
meeting locations between Lewiston City Hall and Auburn City Hall. 
 

VII.      Executive Session  

 Executive Session regarding labor negotiations, pursuant to 1 M.R.S.A. §405(6)(D) 

 Executive Session regarding a real estate matter, pursuant to 1 M.R.S.A. §405(6)(C) 

 

VIII. Reports  
a. Mayor’s Report  

b. City Councilors’ Reports   

c. City Manager Report  

d. Finance Director, Jill Eastman – January 2017 Monthly Finance Report 

IX.      Open Session - Members of the public are invited to speak to the Council about any issue directly related to 
City business which is not on this agenda. 

 

X.        Adjournment 
 
Executive Session:  On occasion, the City Council discusses matters which are required or allowed by State law to be considered in executive 
session.  Executive sessions are not open to the public.  The matters that are discussed in executive session are required to be kept confidential 
until they become a matter of public discussion.  In order to go into executive session, a Councilor must make a motion in public.  The motion 
must be recorded, and 3/5 of the members of the Council must vote to go into executive session.  An executive session is not required to be 
scheduled in advance as an agenda item, although when it is known at the time that the agenda is finalized, it will be listed on the agenda. The 
only topics which may be discussed in executive session are those that fall within one of the categories set forth in Title 1 M.R.S.A. Section 
405(6).  Those applicable to municipal government are: 

A. Discussion of personnel issues 
B. Discussion or consideration by a school board of suspension of expulsion 
C. Discussion or consideration of the condition, acquisition or the use of real or personal property permanently attached to real 

property or interests therein or disposition of publicly held property or economic development only if premature disclosure of the 
information would prejudice the competitive or bargaining position of the body or agency   

D. Labor contracts 
E. Contemplated litigation 
F. Discussion of information contained in records made, maintained or received by a body or agency when access by the general public 

to those records is prohibited by statute; 
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G. Discussion or approval of the content of examinations administered by a body or agency for licensing, permitting or employment 
purposes; consultation between a body or agency and any entity that provides examination services to that body or agency regarding 
the content of an examination; and review of examinations with the person examined; and 

H. Consultation between municipal officers and a code enforcement officer representing the municipality pursuant to Title 30-A, section 
4452, subsection 1, paragraph in the prosecution of an enforcement matter pending in District Court when the consultation relates to 
that pending enforcement matter.  

 
 
 
 
 
 

 
 



 

 
 
 

City of Auburn 
City Council Information Sheet 

 

Council Workshop or Meeting Date:   February 27, 2017       
 
Author:   Doug Greene, Urban Development Specialist 
 

Subject:  Future Land Use and Zoning Map Amendments for 121 and 127 Hampshire Street, Gowell’s Market 
 

Information:  Nolin Enterprises, LLC, the owners of Gowell’s Market, located at 121 Hampshire Street and 
currently zoned Neighborhood Business (NB), wish to expand their neighborhood grocery store business by 
building a 600 s.f. addition to their existing building.  The proposed building addition would extend into 127 
Hampshire Street, which is also owned by Gowell’s Market as well.  The current zoning for 127 Hampshire 
Street is Multi-Family Urban (MFU), which does not allow for commercial or neighborhood business use.  
 
At the request of the property owners, the City Council initiated a Zoning Map Amendment at their January 9, 
2017 meeting.  That request was then presented to the Planning Board at a public hearing on February 14, 
2017.  The Staff recommended that the Planning Board consider both an amendment to the Comprehensive 
Plan’s Future Land Use Plan for both 121 and 127 Hampshire Street from High Density Neighborhood 
Conservation (HDNC) to Neighborhood Business (NB) and a Zoning Map Amendment for 127 Hampshire Street 
from Multi-Family Urban (MFU) zoning to Neighborhood Business (NB) zoning.  The Staff felt the Zoning Map 
Amendment would be better supported by changing the Future Land Use designation to one that would be in 
compliance with the Comprehensive Plan.  One neighbor spoke during the public hearing, was in support but 
wanted to be sure that additional screening be added to the rear of his family’s property at the time of an 
application for the building addition, should the zone change be approved.   

 
Advantages:  Changing the zoning will allow Gowell’s Market to expand, the business will be able offer better 
service and goods to the neighborhood and the expanded neighborhood business will benefit from the 
improved walkability and aesthetics created by the Hampshire Street Reconstruction project.   
Disadvantages:  Should the zone change be approved, the modest building addition of 600 s. f. will slightly 
increase vehicular and foot traffic.  The new building addition will visible from surrounding properties. 

 
City Budgetary Impacts: The expanded new business will increase tax revenues slightly. 

 
Staff Recommended Action: Staff and Planning Board recommend the City Council approve the Future Land 
Use and Zoning Map Amendments.    

 
Previous Meetings and History:  The City Council initiated the Zoning Map Amendment at their January 9, 
2017 meeting.  The Planning Board voted 6-0 in favor of a recommendation to the City Council to amend the 
Future Land Use for 121 and 127 Hampshire Street to Neighborhood Business and a Zoning Map Amendment 
for 127 Hampshire Street from Multi-Family Urban to Neighborhood Business  

 
Attachments:   1.) Planning Board Report to the City Council (dated February 22, 2017) with attachments and 
mapping.  
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City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:    January 9, 2017  Order:       
 
Author:  Douglas Greene, Urban Development Coordinator, Department of Economic and Community 
Development  
 

Subject:  Council Initiation of a Zone Change at 127 Hampshire Street 
 

Information:  Gowell’s Market, a small neighborhood business located at 121 Hampshire Street, would like to 
expand its operation into an adjacent property that it owns, which is located at 127 Hampshire Street.  In 
order to expand, the adjacent property at 127 Hampshire Street will need to have its zoning changed from 
Multi-Family Urban (MFU) to Neighborhood Business (NB).  Council members Stone and Walker have 
submitted a Workshop Agenda Item Request Form (attached) requesting the City Council initiate a Zoning 
Map Amendment (ZOMA) to rezone 127 Hampshire Street to Neighborhood Business.  If initiated, the ZOMA 
would move forward to the Planning Board at their February 14th meeting, for a public hearing and 
recommendation.  The Staff recommends that the Council also include in its initiation motion that the Future 
Land Use Plan for 127 Hampshire Street be amended from High Density Neighborhood Conservation to 
Neighborhood Business.  This step will then allow the zone change amendment to be in compliance with the 
Comprehensive Plan. 

 
Advantages:  Rezoning the property at 127 Hampshire Street would allow this long time neighborhood 
business, to expand and become more productive. 
 
Disadvantages:  The applicant will need to work with the surrounding property owners and Planning Board to 
ensure that the new business expansion, if allowed through a zone change, will not be detrimental to the 
neighborhood.  

 
City Budgetary Impacts:   None 

 
Staff Recommended Action:   Staff recommends the City Council initiate the zoning map amendment.  

 
Previous Meetings and History:   None 

 
Attachments:  
1. City Council Workshop Agenda Item Request Form  
2. Existing Zoning Map 
2. Future Land Use Map (2010 Comprehensive Plan) 
3. Excerpt on Neighborhood Business from 2010 Comprehensive Plan 
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City of Auburn 
City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017  Resolve: 01-02272017    
 
Author:  Sue Clements-Dallaire 
 

 

Subject:  Lake Auburn Watershed Protection Resolve 
 

Information:  This is a resolve to encourage the Lake Auburn Watershed Commissioners to adopt a meeting schedule 
and meeting locations that are more convenient for the general public to attend.  

 
Advantages:  Moving meetings to 5pm and rotating the meeting locations between Lewiston and Auburn will allow for 
better resident participation. 
 
Disadvantages: The current schedule of meeting at 3:30pm only in Auburn makes resident participation difficult at 
times.   

 
City Budgetary Impacts: N/A 

 
Staff Recommended Action:  Support the resolve 

 
Previous Meetings and History:  

 
Attachments: Resolve 01-02272017 
 



James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

IN CITY COUNCIL 
 

RESOLVE 01-02272017 
  
Resolve, Calling upon the Lake Auburn Watershed Protection Commission to Schedule its 

Meetings at a Time and Place Convenient for the Public. 
 
Whereas, the Lake Auburn Watershed Protection Commission is charged with the essential task 

of protecting the water quality of Lake Auburn; and 
 
Whereas, the members of this Commission represent Auburn and Lewiston as well as other 

communities within the lake’s watershed; and 
 
Whereas, the Commission now schedules its meetings at 3:30 pm on Wednesdays at the 

Androscoggin Valley Council of Governments’ Office in Auburn; and 
 
Whereas, the day and time of the meeting is inconvenient for interested residents who work 

during the day or who are regularly out of town on weekdays; and 
 
Whereas, holding all meetings in Auburn adds to the inconvenience for residents of other 

watershed communities; and 
 
Whereas, these concerns have been brought to the attention of the Commissioners who have 

voted to maintain the current meeting time, date, and location to the inconvenience 
of others; 

 
Now, therefore, be it resolved by the City Council of the City of Auburn that; 
 
We call upon the Lake Auburn Watershed Protection Commissioners to adopt a meeting 
schedule and locations convenient to the general public, particularly those who currently are 
required to be at work at the time the Commission meets.  More specifically, we call on them to 
move the bi-monthly meetings to a time after 5 pm and to rotate meeting locations between 
Lewiston City Hall and Auburn City Hall. 
 



 
 
 
 

City of Auburn 
City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017      
 
Author:  Dan Goyette, Director of Public Services 
 

 

Subject:  Winter Maintenance 
 

Information:  Update on 2016-17 winter maintenance work and status. 
 

Advantages:   
 
Disadvantages:  

 
City Budgetary Impacts: Current status of budget. 

 
Staff Recommended Action:  Council update and discussion 

 
Previous Meetings and History: N/A 

 
Attachments:  
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City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017 
    
Author:  Phillip L. Crowell, Jr., Chief of Police 
 

Subject:  Presentation of APD Challenge Coin to Mr. Chris Hitchcock. 
 

Information:  On Friday, February 3, 2017, Mr. Chris Hitchcock observed an elderly gentleman passed out and 
unresponsive in a vehicle in the parking lot of Thai Dish located at 220 Court Street.  Mr. Hitchcock called 911 
and following the directions of the dispatcher, removed the gentleman from the vehicle and began performing 
CPR.  The gentleman was subsequently identified as Mr. Edwin Manley. 
 
As Sgt. Moore arrived on scene, he observed Mr. Hitchcock performing chest compressions on Mr. Manley.  
He noticed that Mr. Hitchcock was not wearing a coat, and realized that Mr. Hitchcock had removed his coat 
to place it under Mr. Manley’s head.  The air temperature was 19 and breezy. 
 
AFD Rescue arrived within seconds of Sgt. Moore’s arrival and took over CPR.  Rescue eventually transported 
Mr. Manley to CMMC.  Sadly, Mr. Manley passed away the following day with his family at his side. 
 
Mr. Hitchcock’s quick and selfless actions gave Mr. Manley a chance at survival and provided him an 
opportunity to be treated by medical professionals.  I am certain Mr. Manley’s family is grateful to have been 
given the chance to be with him when he passed. 
 
Mr. Hitchcock is to be commended for his quick response and selfless actions. 

 
Advantages:  Recognition of citizen who rendered emergency aid. 
 
Disadvantages:   None 

 
City Budgetary Impacts:   None 

 
Staff Recommended Action:  Recognition of Mr. Chris Hitchcock’s quick response and selfless acts. 
 

 
Previous Meetings and History: None 

 
Attachments:  
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Council Workshop or Meeting Date:  February 27, 2017 Ordinance: 01-02062017   
 
Author:  Phillip L. Crowell, Jr., Chief of Police 
 

Subject:  Sex Offender Residency Restrictions 
 

Information:  City of Auburn staff recommends City Council adopts sex offender residency restrictions based 
on the State of Maine guidelines. 

 
Advantages:  Sex offenders convicted of offenses against persons who have not attained the age of 14 at the 
time of the offense will be prevented from living in designated areas. 
 
Disadvantages: Some sex offenders will be grandfathered as long as they maintain their residence. 

 
City Budgetary Impacts: N/A 

 
Staff Recommended Action:  City of Auburn staff recommends City Council approves proposed ordinance. 
Second and final reading. 

 
Previous Meetings and History: January 23, 2017 Council Workshop, public hearing and passage of 1st reading 
on 2/6/2017. 

 
Attachments:  

 Proposed Sex Offender Residency Restrictions Ordinance 

 Restricted properties to include: 
o All public or private, primary, elementary or secondary schools 
o The real property comprising municipally owned property or state owned property that is 

leased to a non-profit organization for the purposes of a park, athletic field or recreational 
facility that is open to the public where children are the primary users to include: 

 
 Androscoggin Learning & Transition Center 
 Auburn Middle School 
 East Auburn School 
 Edward Little High School 
 Fairview School 
 Franklin / Merrill Hill Alternative Schools 
 Park Avenue School 
 RETC / SOS (former Lake Street School) 
 St. Peter and Sacred Heart School 
 Sherwood Heights 



 

 St. Dominic Academy 
 
 
 
 

 Walton School 
 Auburn PAL (Police Activities League) 
 Bonney Park 
 Boys and Girls Club 
 Chestnut Street Park 
 Cleveland Field Park 
 Community Gardens 
 Drummond Street Park 
 Edward Little Park 
 Festival Plaza 
 Garfield Road Park (Auburn Little League ball fields) 
 Lake View Fields  (Gracelawn Road ball fields) 
 Little Androscoggin Park 
 Moulton Park 
 Municipal Outlet Beach 
 Norway Savings Bank Arena 
 Pettingill Park 
 Pulsifer Field (New Auburn Little League ball fields) 
 Raymond Park 
 Riverwalk 
 Sullivan Square 
 Tot Lot Park 
 Union Street Park 
 West Pitch Park 
 Parks & Recreation 

 

 Maps will be provided at meeting identifying sex offender current locations 

 State of Maine, Title 30A, Chapter 141, Section 30-14 
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Chapter 39 - SEX OFFENDER RESIDENCY RESTRICTIONS  

ARTICLE I. - IN GENERAL  

Sec. 39-1. - Title.  

This chapter shall be known as the "City of Auburn Sex Offender Residency Restrictions Ordinance."  

Sec. 39-2. - Findings and purpose.  

The city promotes and strives to create a safe environment for its citizens to live and raise families 
and considers the promotion of the safety and welfare of children to be of paramount importance. The city 
recognizes that sex offenders who prey upon children may have a high rate of recidivism. 
Notwithstanding the fact that certain persons convicted of sex offenses or sexually violent offenses are 
required to register pursuant to the Maine Sex Offender Registration and Notification Act of 1999, 34-A 
M.R.S.A. § 11201 et seq., as may be amended from time to time, the city finds that further protective 
measures are necessary and warranted to safeguard places where children congregate. The purpose of 
this chapter is to provide such further protective measures while balancing the interests and residential 
needs of sex offenders.  

Sec. 39-3. - Authority.  

This chapter is adopted in accordance with the provisions of 30-A M.R.S.A. § 3001 and 30-A 
M.R.S.A. § 3014, as may be amended from time to time.  

Sec. 39-4. - Definitions.  

Setback. A 750 foot radius surrounding "restricted property."  

Designated sex offender(s). Person(s) convicted of Class A, B or C sex offenses committed against 
persons who had not attained 14 years of age at the time of the offense, regardless of whether the 
offense was committed in the State of Maine or another jurisdiction.  

Residence. The temporary or permanent occupation or use of a place, including, but not limited to a 
domicile, for the purpose of living, residing or dwelling.  

Restricted property. (i) The real property comprising a public or private elementary, middle or 
secondary school; and (ii) the real property comprising a municipally owned property or state-owned 
property that is leased to a nonprofit organization for purposes of a park, athletic field or recreation facility 
that is open to the public where children are the primary users.  

Sec. 39-5. - Restricted property map; restrictions.  

(a) The GIS department, with the assistance of the police department, shall prepare and file with the city 
clerk and police department an official map showing restricted property as defined by this chapter. 
Said map is hereby incorporated herein and made a part of this chapter. The GIS department, with 
the assistance of the police department, shall by July 1 of each year recommend updates to the map 
to the city council to reflect any changes in the locations of any restricted property and setbacks. The 
city council may amend the restricted property official map by council order, and any amended 
official map shall be filed with the city clerk and the police department.  

(b) No designated sex offender shall reside within the setback of any restricted property.  

Sec. 39-6. - Exceptions.  

A designated sex offender maintaining a residence within the setback of a restricted property is not 
in violation of this ordinance if the residence was established and consistently maintained as a residence 
prior to March 1

st
, 2017, the date of adoption of this chapter. A designated sex offender is not in violation 
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of this chapter if the restricted property is created, moved or enlarged and such creation, movement or 
enlargement results in a designated sex offender residing within the setback of a restricted property, as 
long as the residence was in place and consistently maintained prior thereto.  

Sec. 39-7. - Violations and penalties.  

(a) A designated sex offender who, 30 days after actual receipt of written notice sent by regular mail or 
hand-delivered from the city, acting by and through its police department, is in violation of this 
chapter shall be subject to an action brought by the city to enforce the requirements of this chapter. 
The city may file a legal action against the violator seeking any and all remedies to which it is entitled 
pursuant to state and local laws, including, without limitation, declaratory and injunctive relief.  

(b) The city may also seek a penalty in the minimum amount of $500.00 per day. Each day of violation 
shall constitute a separate violation. In the event the city is the prevailing party in any action under 
this chapter, it shall be entitled to an award of its reasonable attorney's fees, court costs and the 
costs of any expert witness fees incurred by the city. All civil penalties shall inure to the benefit of the 
City of Auburn.  

Sec. 39-8. - Severability.  

If any section, phrase, sentence or portion of this chapter is for any reason held invalid or 
unconstitutional by any court of competent jurisdiction, such portion shall be deemed a separate, distinct 
and independent provision, and such holding shall not affect the validity of the remaining portions thereof.  
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Maine Revised Statutes 

Title 30-A: MUNICIPALITIES AND COUNTIES 

Chapter 141: ORDINANCES 

§3014. ORDINANCES REGARDING RESIDENCY RESTRICTIONS FOR SEX 

OFFENDERS 

 

(REALLOCATED FROM TITLE 30-A, SECTION 3013) 

1. Application and scope.  The State intends to occupy and preempt the entire field of legislation 

concerning the regulation of persons convicted of a sex offense in this State or in another jurisdiction. Except 

as provided in this section, a municipality may not adopt or enforce any ordinance or bylaw addressing 

persons who have been convicted of a sex offense in this State or in another jurisdiction that would impose on 

them restrictions or requirements not imposed on other persons who have not been convicted of a sex offense 

in this State or in another jurisdiction. As used in this section, "convicted of a sex offense in this State or in 

another jurisdiction" means a conviction for any current or former Maine crime listed in former Title 17, 

sections 2922 to 2924 or Title 17-A, chapter 11 or 12 or Title 17-A, section 556; a conviction for an attempt 

or solicitation of those listed crimes; or any conviction for any former or current crime in any other 

jurisdiction in which the person engaged in substantially similar conduct to that of the earlier specified current 

or former Maine crimes. 

[ 2009, c. 1, §21 (RAL) .] 

2. Residency restriction ordinance.  A municipality may adopt an ordinance regarding residency 

restrictions for persons convicted of Class A, B or C sex offenses committed against persons who had not 

attained 14 years of age at the time of the offense. Any such ordinance is limited as follows. 

A. An ordinance may restrict only residence. It may not impose additional restrictions or requirements, 

including, but not limited to, registration and fees. [2009, c. 1, §21 (RAL).] 

B. A municipality may prohibit residence by a sex offender up to a maximum distance of 750 feet 

surrounding the real property comprising a public or private elementary, middle or secondary school or 

up to a maximum distance of 750 feet surrounding the real property comprising a municipally owned or 

state-owned property that is leased to a nonprofit organization for purposes of a park, athletic field or 

recreational facility that is open to the public where children are the primary users. [2013, c. 161, 

§1 (AMD).] 

C. An ordinance may not restrict the residence of a person who lived in an area restricted pursuant to 

paragraph B prior to the adoption or amendment of the ordinance. [2009, c. 1, §21 (RAL).] 

D. An ordinance may not be premised on a person's obligation to register pursuant to Title 34-A, chapter 

15. [2009, c. 1, §21 (RAL).] 

[ 2013, c. 161, §1 (AMD) .] 

SECTION HISTORY 
RR 2009, c. 1, §21 (RAL).  2013, c. 161, §1 (AMD). 
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James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

IN CITY COUNCIL 
 

ORDINANCE 01-02062017 
  
BE IT ORDAINED, that the City Council hereby adopts to Chapter 39 in the Code of Ordinances SEX 
OFFENDER RESIDENCY RESTRICTIONS as follows: 

 
Chapter 39 – SEX OFFENDER RESIDENCY RESTRICTIONS   
 
ARTICLE I. - IN GENERAL  
 
Sec. 39-1. - Title.  

This chapter shall be known as the "City of Auburn Sex Offender Residency Restrictions 
Ordinance."  

Sec. 39-2. - Findings and purpose.  
The city promotes and strives to create a safe environment for its citizens to live and raise 

families and considers the promotion of the safety and welfare of children to be of paramount 
importance. The city recognizes that sex offenders who prey upon children may have a high rate of 
recidivism. Notwithstanding the fact that certain persons convicted of sex offenses or sexually 
violent offenses are required to register pursuant to the Maine Sex Offender Registration and 
Notification Act of 1999, 34-A M.R.S.A. § 11201 et seq., as may be amended from time to time, the 
city finds that further protective measures are necessary and warranted to safeguard places where 
children congregate. The purpose of this chapter is to provide such further protective measures 
while balancing the interests and residential needs of sex offenders.  

Sec. 39-3. - Authority.  
This chapter is adopted in accordance with the provisions of 30-A M.R.S.A. § 3001 and 30-A 

M.R.S.A. § 3014, as may be amended from time to time.  

Sec. 39-4. - Definitions.  
Setback. A 750 foot radius surrounding "restricted property."  

Designated sex offender(s). Person(s) convicted of Class A, B or C sex offenses committed 
against persons who had not attained 14 years of age at the time of the offense, regardless of 
whether the offense was committed in the State of Maine or another jurisdiction.  

Residence. The temporary or permanent occupation or use of a place, including, but not limited 
to a domicile, for the purpose of living, residing or dwelling.  

Restricted property. (i) The real property comprising a public or private elementary, middle or 
secondary school; and (ii) the real property comprising a municipally owned property or state-
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owned property that is leased to a nonprofit organization for purposes of a park, athletic field or 
recreation facility that is open to the public where children are the primary users.  

Sec. 39-5. - Restricted property map; restrictions.  
(a) The GIS department, with the assistance of the police department, shall prepare and file with 

the city clerk and police department an official map showing restricted property as defined by 
this chapter. Said map is hereby incorporated herein and made a part of this chapter. The GIS 
department, with the assistance of the police department, shall by July 1 of each year 
recommend updates to the map to the city council to reflect any changes in the locations of 
any restricted property and setbacks. The city council may amend the restricted property 
official map by council order, and any amended official map shall be filed with the city clerk 
and the police department.  

(b) No designated sex offender shall reside within the setback of any restricted property.  

Sec. 39-6. - Exceptions.  
A designated sex offender maintaining a residence within the setback of a restricted property is 

not in violation of this ordinance if the residence was established and consistently maintained as a 
residence prior to March 1st, 2017, the date of adoption of this chapter. A designated sex offender is 
not in violation of this chapter if the restricted property is created, moved or enlarged and such 
creation, movement or enlargement results in a designated sex offender residing within the setback 
of a restricted property, as long as the residence was in place and consistently maintained prior 
thereto.  

Sec. 39-7. - Violations and penalties.  
(a) A designated sex offender who, 30 days after actual receipt of written notice sent by regular 

mail or hand-delivered from the city, acting by and through its police department, is in 
violation of this chapter shall be subject to an action brought by the city to enforce the 
requirements of this chapter. The city may file a legal action against the violator seeking any 
and all remedies to which it is entitled pursuant to state and local laws, including, without 
limitation, declaratory and injunctive relief.  

(b) The city may also seek a penalty in the minimum amount of $500.00 per day. Each day of 
violation shall constitute a separate violation. In the event the city is the prevailing party in any 
action under this chapter, it shall be entitled to an award of its reasonable attorney's fees, 
court costs and the costs of any expert witness fees incurred by the city. All civil penalties shall 
inure to the benefit of the City of Auburn.  

Sec. 39-8. - Severability.  
If any section, phrase, sentence or portion of this chapter is for any reason held invalid or 

unconstitutional by any court of competent jurisdiction, such portion shall be deemed a separate, 
distinct and independent provision, and such holding shall not affect the validity of the remaining 
portions thereof.  
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City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017  Order:  07-02272017    
 
Author:  Sue Clements-Dallaire, City Clerk  
 

 

Subject:  Accepting the resignation of Assistant City Manager Denis D’Auteuil 
 

Information:  Assistant City Manager, Denis D’Auteuil submitted his letter of resignation to the Mayor and Council on 
Monday, February 13, 2017, with his last day with the City of Auburn being Friday, March 24, 2017. 

 
Advantages:   
 
Disadvantages:  

 
City Budgetary Impacts: N/A 

 
Staff Recommended Action:  Accept his resignation. 

 
Previous Meetings and History: N/A 

 
Attachments: Order 07-02272017 
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IN CITY COUNCIL 
 

ORDER 07-02272017 
  
  ORDERED, that the City Council hereby accepts the resignation of the Assistant City Manager, 
Denis D’Auteuil, with his last day being Friday, March 24, 2017. 

. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

City of Auburn 
City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017  Order:  08-02272017    
 
Author:  Sue Clements-Dallaire, City Clerk 
 

Subject:  Appointing John Bubier as Acting City Manager for the City of Auburn 
 

Information:   
 
The City Council is in the process of filling the vacant City Manager position. Assistant City Manager, Denis D’Auteuil was 
appointed as Acting City Manager in September of 2016. He recently tendered his resignation and his last day will be 
Friday, March 24, 2017.  
 
John Bubier, former City Manager for the City of Biddeford, Maine who has years of experience in municipal government 
has been selected to serve as Acting City Manager until the City Manager position is filled.  

 
Advantages:  With his years of experience in municipal government, John Bubier has the qualifications needed to 
provide the leadership and guidance needed during the FY18 budget process and the transition of hiring a new City 
Manager.  
 
Disadvantages:  

 
City Budgetary Impacts: N/A 

 
Staff Recommended Action:  Recommend passage 

 
Previous Meetings and History:  

 
Attachments: Order 08-02272017 
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IN CITY COUNCIL 
 

ORDER 08-02272017 
  
  ORDERED, that the City Council hereby appoints John Bubier as Acting City Manager.  
. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

City of Auburn 
City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017  Order:  09-02272017    
 
Author:  Christine M. Mumau 
 

 

Subject:  Authorizing the Acting City Manager to execute the collective bargaining agreement with MSEA Local 1989 
 

Information:   
 

Advantages:   
 
Disadvantages:  

 

City Budgetary Impacts: The projected costs for implementing the 2% COLA and 1 % Performance.  
 

 

Staff Recommended Action:  As per negotiations with MSEA 1989 about the terms of the agreement, staff has 
prepared an order and recommends its approval at this meeting. 
 

 
Previous Meetings and History: Discussion during executive session at the 1/9/2017 and 2/6/2017 Council meetings. 

 
Attachments: Order 09-02272017 
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Preamble 

 
 Whereas, the City of Auburn (herein referred to as “the City”) and the Maine State 

Employees Association, Service Employees International Union, Local 1989 (herein referred to 

as “MSEA-SEIU or the “Union”) desire to establish a constructive, cooperative and harmonious 

relationship; to establish a uniform and equitable system of personnel administration; to avoid 

any interruption or interference with the operations of the City, to promote effective service and 

quality of work towards the accomplishment of the mission of the City; to establish an equitable 

and peaceful procedure for resolution of differences; and to establish a continuity of current pay 

and benefits; 

 Therefore, this agreement by and between the parties is entered into as of 

________________.  

 

Article 1 Recognition 

 

Section 1. Bargaining Agent 

 Pursuant to the Maine Labor Relations Board Certification dated October 3, 2011, the 

City recognizes the Maine State Employees Association (MSEA-SEIU) as the sole and exclusive 

bargaining agent for the purpose of representation and negotiations with respect to wages, hours 

and working conditions for all general government employees in classifications specifically 

listed in Section 2 – Covered Employees. 

 

Section 2. Covered Employees 

 Employees in the following position classifications are covered by this collective 

bargaining agreement: 

  

Accounting Assistant 

Administrative Assistant 

Appraiser 

Building Maintenance Technician (except for the position in the Public Services 

Department) 

City Electrician 

City Planner 

Code Compliance (including Plumbing Inspector, Health Inspector, Code Compliance 

Officer/Assessing Assistant) 

Court Officer-PD 

Crime Analyst/GIS 

Engineering Technician/Excavation Inspector 

Fire/EMS Support Specialist/Admin 

GFTV Station Manager 

GFTV Video Tech 

Housing Coordinator 

Information Assistant 

Neighborhood Service Coordinator 

Office Manager   

Ice Arena Maintenance Worker 
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Parking Enforcement  

Police Planner 

Project Engineer 

Recreation Specialist 

Safety Coordinator and NIMS Compliance Officer 

Support Services Tech-PD 

Tax Clerk 

 

This agreement does not cover temporary or seasonal employees hired for a period not 

exceeding 6 months (either those hired through a temporary employment service or those on 

direct payroll), employees working less than 20 hours a week, independent contractors or 

consultants, and/or employees hired through grants for a specified period of time. 

 

Section 3. Dispute Resolution for Covered Employees 

 In the event of a dispute between the parties as to the future inclusions or exclusions from 

the unit resulting from the establishment of new or changed classifications or titles, either party 

may apply to the Maine Labor Relations Board for resolution of the dispute. 

 

Article 2 Disclaimers 

 

Although this contract outlines the conditions, responsibilities and benefits of 

employment with the City of Auburn, this contract is not a guarantee of employment. The 

following disclaimers are included to provide specific notice to that effect: 

 

 This contract does not restrict the City’s right to lay-off employees, or otherwise 

terminate the employment relationship. 

 No supervisor, manager, employee or representative of the City, other than the City 

Manager or a majority of the City Council, has the authority to enter into an agreement 

for any specified period or make any promises or commitments restricting the City’s right 

to lay-off or terminate an employee.  Any employment agreement, promises or 

commitments entered into by the City Manager or a majority of the City Council shall not 

be enforceable unless it is in writing and signed by all parties.  

 Where this contract contains descriptions or references to insurance or other benefit 

plans, the specific provisions of the benefit plan will take precedence and govern should a 

conflict arise concerning interpretation, application or benefit level. 

 

 

Article 3 Non-Discrimination 

 

The City makes equal employment opportunity and non-discrimination compliance its 

affirmative action policy. No employee shall be subjected to discrimination nor be denied 

compensation and/or benefits on account of race, color, sex, disability, religion, ancestry, 

national origin, age sexual orientation, or gender Identity or gender expression by any employee 

or agent of the City, under any program or activity in which the City participates including third 

party agreements.  
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All employees have the right to work in an environment free from illegal harassment 

including sexual harassment.  All employees shall adhere to the City’s Sexual Harassment 

Policy. 

 

 

Article 4 Authority of the City Manager 

 

The City Manager has the authority, except as may be otherwise limited by law and/or by 

the provisions of the Contract, to administer and manage the day-to day operations of the City 

government. This authority shall include the right to take such administrative action as he/she 

deems necessary or appropriate to direct the programs of the various departments; direct the 

workforce, establish work schedules, introduce new or improved methods, techniques or 

facilities; hire, promote, suspend, demote or discharge for just cause; change duties and 

assignments; reduce, or expand the workforce; transfer; maintain discipline, and to contract or 

subcontract work. Equally important to the authority of management is the right to take 

necessary and appropriate administrative action to uphold the rights and interests of the citizens, 

the City Council and employees. 

 

 

Article 5 Employment Definitions 

  

Section 1. Regular Employment 

a.Full-time – Full-time employment is appointment to a regularly budgeted 

position to work on a continuing and indefinite basis for at least 37.5 

hours per week.  

 

b. Part-time – Part-time employment is appointment to a regularly 

budgeted position to work on a continuing and indefinite basis for less 

than 37.5 hours per week. 

 

Section 2. Contract Employment  

  Contract employment is employment under an employment agreement or contract 

between the City and an individual.  Such employees receive salary and benefits as 

negotiated and written in the employment agreement or contract.  The compensation and 

benefits package may be different than what is authorized to regular full- and part time 

employees.  

 

Section 3. Temporary Employment 

 Any temporary worker that is employed by the City to perform job duties within the 

scope of duties of a covered employee as defined by article I, Section 2, above work, will be 

placed in the unit once they have worked 975 hours, within any City fiscal year.   

 

Section 4. Probationary Period  

  All employees will be subject to a six (6) month initial probation period, unless a 

longer period is provided by law.  During this period, employees must demonstrate their 

fitness for the position.  During the probation period, the probation employee may be 
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disciplined, discharged, laid off or otherwise dismissed at the sole discretion of the City, and 

neither shall the reason for the disciplinary action, discharge, lay-off or dismissal be the 

subject of a grievance.  Probation periods for employees re-hired after a voluntary resignation 

from the City shall be six (6) months. 

 

Article 6 Work Hours 

 

Section 1. Regular Hours 

  Due to the wide variety of services provided by the City, hours per week between 

departments and employees also vary.  The hours per week for full-time employees are as 

follows: 

 

   Building Maintenance Staff      40 hrs. 

   Ice Arena Workers         40 hrs 

   All other general government employees   37.5 hrs 

 

Administrative office hours in Auburn Hall are Monday through Friday from 8:00am to 

4:30pm, with an hour for lunch.   

 

  Hours for the City Electrician shall be 8:00am to 4:30pm Monday through Friday 

with an hour lunch break, to coincide with the rest of the Economic and Community 

Development Department staff, in particular, the code enforcement staff. 

Effective 7/1/2017, the City Electrician will be capped at the same comp time accrual cap as 

all other MSEA employees-20 hours.  The City Electrician will have the rest of the fiscal 

year to draw down the cap to the   

  hour cap. Any hours over the cap, effective 6/30/17, will be cashed out at the City 

Electrician’s hourly rate as of 6/30/17. 

 

 Office hours of employees working at other facilities (Public Services, Fire, Recreation, 

NSB Arena) may be adjusted to serve the business necessity of the operations. 

 

  The City agrees to provide a two week notice before making permanent changes to a 

department’s work shift. The City will not make changes to the work schedule on an arbitrary 

and capricious manner. 

 

   

Section 2. Part-time Hours  

  Part-time hours are established on a case-by-case basis based upon the needs of 

individual Departments.   The hours of each employee’s work day is determined by the 

Department Director with the approval of the City Manager.  Department Directors are 

responsible for ensuring that time for all employees within their department are recorded 

accurately.  The employee and the supervisor must account for any hours not worked by the 

employee and shall designate from which approved leave the hours will be deducted. 

 

 Section 3. Overtime  
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  The City of Auburn uses the Federal Fair Labor Standards Act, to determine 

which employees are eligible for paid overtime. Questions about the eligibility of positions 

for overtime should be directed to the Department Director or the Human Resources Director 

for clarification. 

 

   Employees have the option of overtime pay or compensatory pay for time worked 

in excess of 40 hours in a pay period whenever possible, the Department Director must 

approve overtime in advance of the work being performed. All overtime worked will be 

recorded along with the reason for the overtime.  This will assist the supervisor and/or the 

Department Director to manage the overtime requirements as well as provide a way to track 

the financial liabilities for overtime incurred. 

 

  Unless specified herein, overtime is paid at one and a half times the employee’s base 

wage for actual hours worked in excess of 40.  This means that hours taken as vacation, sick 

leave, holidays or personal days within a given pay week will not be calculated towards the 

forty hours.  When overtime is paid to an employee whose normal work week is 37.5 hours, 

then straight time will continue to be paid until the work performed reaches above forty in a 

pay period.  

 

    Due to the special nature of municipal work, several City positions require 

mandatory overtime, usually for public safety reasons.  These mandatory overtime 

requirements will be explained to the employee prior to being hired or promoted to a position 

for which overtime is a requirement.  Repeated failure to work overtime or to be available for 

overtime will be a cause for disciplinary action. 

 

Section 4. Call-Out Pay 

(a) Code Enforcement Officers and Building, Plumbing and Health Officer who are 

called into work outside of their normal working hours shall receive a minimum of 2 

hours at overtime rate of 1 and ½ his/her normal rate of pay. If the employee is called 

out more than once in a 24 hour period, he/she shall be compensated for only 2 hours 

at the overtime rate unless total time worked is more than 2 hours worked, then he/she 

will be compensated for actual hours worked at the regular overtime rate.  

 

(b) Employees of the Electrical Division who are called out after normal business hours 

and on weekends and holidays to respond to urgent electrical/traffic signal issues will 

be paid a minimum of two and a half hours at regular pay for the first call out. The 

second and subsequent call outs in the 24 hour period will be paid at time and a half 

the normal hourly rate of pay for actual hours worked.  

   

Section 5. Standby Stipend  

  Stand-by pay is $50.00 per week for the Electrical Division employee who is 

designated as on-call for that week.  

 

Section 6. Compensatory Time   

  Employees who are eligible for overtime according to FLSA regulations may 

choose to take compensatory time in lieu of overtime pay.  Compensatory time shall be taken 
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at one and one half times the number of hours worked after 40 hours.  The employee must 

state his/her choice of overtime pay or compensatory time to his/her Department Director 

before the overtime hours are worked.  All employees with the exception of the Electrical 

Division employees, may not accumulate more than 20 hours of compensatory time without 

authorization from the City Manager.  Electrical Division employees may accumulate up to 

60 hours of comp time. Compensatory time must be utilized in the fiscal year in which it was 

earned and must be scheduled with the Department Director who will consider the workload 

of the department, personnel coverage and other reasonable criteria when granting or not 

granting compensatory time off.  Employees who separate from their employment with the 

City of Auburn shall receive a lump sum payment of the balance of any accrued but unused 

compensatory time at the hourly rate the employee is earning at the time of termination. 

  

  It is understood that salaried employees, exempt from overtime as defined by the 

most recent Fair Labor Standards Regulations, shall accomplish the work assigned to the 

position regardless of the hours required to do the work.  Any employee exempt from 

overtime pay who logs many hours of overtime, may from time to time take off time during 

the normal business day with the approval of the Division Manager or Department Director,  

or the City Manager as long as it is understood that the hours off are not taken hour for hour 

with the overtime worked. 

 

Section 7. Shift Differential 

  Employees who are assigned to regular second or thirds shifts will receive a shift 

differential added to their regular hourly rate according to the following: 

 

 To regular second shift –an additional $.25/hr 

 To regular third shift – an additional $.75/hr 

    

  Shift differential will not be paid for routine overtime such as during snow storms or 

when work is extended beyond the normal work shift.  

 

Section 8.Pay for Acting Capacity  

  During periods of planned and unplanned, the Department Director and/or the City 

manager may authorize a member of the bargaining unit to perform work in a higher 

classification of an employee in the same bargaining unit.  In such situations, the City will pay a 

5% differential over the employee’s base hourly rate or the beginning of the pay range in which 

the employee is performing the acting pay work, whichever is greater, for the period of time that 

the employee is designated in acting capacity. Acting capacity will be designated at the 

discretion of the Department Director for periods of exceeding two (2) continuous or 

uninterrupted work weeks and in those situations in which the employee performs substantially 

all work of the higher classification. Acting capacity shall not be made on an arbitrary and 

capricious basis. 

 

Section 9. Flexible Schedules  

       On occasion it may be necessary to alter the workweek in order to meet the demands of 

the public or a project and to minimize the need for overtime. Changes from the standard 

workweek must be approved in writing by the Department Director and the City Manager. 
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Section 10. Lunch Breaks/Other Breaks   

  Lunch breaks are either one half hour, or one hour in length, depending upon the 

department, and begin at 11:00 a.m. and end by 2:00 p.m.   Employees may be allowed to, on 

occasion, skip a lunch hour to shorten the work day upon the approval of the Department 

Director, once he or she has ensured that the office is sufficiently covered. Altering the workday 

by working through the lunch period on a regular basis is not acceptable.   

 

  Departments do not have established formal break periods.  Short breaks, other than 

lunch breaks, for coffee, etc. will be established by the Department Director and/or the 

supervisor and will not interfere with office coverage or efficiency of operations.    

 

  The City reserves the right to adopt and amend tobacco use policies. Use of tobacco 

products is prohibited on all City-owned property and at all worksites. Employees who use 

tobacco products may do so only on their assigned lunch break and only off the work site and off 

City owned property. Employees are specifically prohibited from using tobacco products in any 

City vehicles. 

 

Section 11. Flex Time for Exercise 

The City of Auburn recognizes the benefits of regular exercise to the employee and to the 

organization as a whole. A healthy workforce has more productivity, less absenteeism, and lower 

health insurance utilization rates. The City, as a way of encouraging overall health and physical 

fitness, will permit employees flexibility during the regular workday to pursue an exercise 

program.   

 

Employees will be permitted to take flextime for the purposes of participating in a fitness 

program either through an individual regimen or through an established program such as a fitness 

center. Specifically, employees who exercise during their lunch period may extend their lunch 

period if there is not sufficient time to complete their exercise regimen. Similarly, employees 

who exercise before work may report to work later than their normal start time if such a delay is 

a result of participating in an exercise program. Time for the exercise program will include travel 

to and from the exercise site, time for changing, actual exercise time, and showering.   

 

The following are conditions on flextime for exercise: 

 The staffing and work demands are very different among departments. Flextime 

for exercise may not be appropriate for all departments and employees. Therefore 

the employee and the supervisor and the department director must mutually agree 

to flex time before it is implemented. Factors such as union contract provisions, 

office coverage, minimum staffing levels, vacations, sick leave and other 

unplanned absences, special projects and peak workloads and requirements for 

supervision will be considered before implementing individualized flextime.  

 The employee must make up any time lost either at the end of the regular 

workday, during the lunch hour or before normal start of the workday. 

 Flextime for exercising will not disrupt the normal flow of the department or 

impede customer service. 

 Flextime away from the regular job does not exceed 30 minutes/day. 
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Failure of the employee to adhere to these conditions without approval of the department 

director, and barring any extenuating circumstances, will cause the employee to lose the 

opportunity to participate in flextime. 

 

Section 12. Time Sheets  

 All employees will complete time sheets signed by the supervisor or Department 

Director. The time sheets are official documentation of hours actually worked.  If time is 

taken off during the workweek, the employee must record on the time sheet how time-off will 

be compensated (vacation, sick leave, comp time, medical leave, or holiday, etc.). If time is 

not recorded on the time sheet, it will not be regarded as worked or entitled to pay.    

 

Section 13. Union Representatives  

  
 Provided it does not adversely affect his or her regular job responsibilities for the City, 

one steward will be allowed up to 2 (two) days of administrative leave (without loss of pay 

and benefits) to attend the spring and fall MSEA sponsored steward training. Time spent on 

MSEA sponsored training shall not count toward computation of eligibility for overtime. 

 The chapter president will be allowed 1 (one) day of administrative leave (without loss of 

pay and benefits) to attend the fall MSEA annual convention as a delegate.  The City bears no 

obligation to pay for attendance at a conference or the associated travel expenses. 

 

Article 7 Pay Periods 

 

 The pay period for all departments, with the exception of the Police Department 

administrative staff, begins on Sunday and ends on Saturday.  City of Auburn employees are 

paid weekly.  Checks are usually available in the morning. City of Auburn employees are 

encouraged to use direct deposit to deposit all or a portion of their weekly payroll into one or 

several bank accounts.   

 

Article 8 Compensation 

 

Section 1. Position Classification and Pay Plan 

  Employees will be compensated in accordance with the Position Classification 

and Pay Plan.  (See Attachment A)   

  Employees covered by the bargaining unit will receive the following pay 

adjustments: 

 Effective with the signing of the contract, employees currently paid below the Position 

Classification and Pay Plan will be brought up to the minimum of the pay plan.  

 

Year 1: 2% COLA plus up to 1% adjustment based upon performance,  

         retroactive to July 1, 2016 

Year 2: 2% COLA plus up to 1% adjustment based upon performance  

Year 3: 2% COLA plus up to 1% adjustment based upon performance 
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Section 2. Requests for Reclassification 

  The City will notify the Union within 30 days of its intent to reclassify any position 

based upon duties and responsibilities.  Employees who are performing additional duties for a 

temporary period are not covered by this section, but are covered by Article 6 Section 8. Acting 

Capacity. 

 

  The Union may seek reclassification of any position for the sole purpose of 

determining if that position is in the appropriate pay range in comparison to other positions 

requiring similar work in regards to complexity of work, quantity of work, special licenses, 

certificates, experience, education, degree of supervision required, supervisory responsibilities, 

autonomy and amount of direction required, special environmental factors and similar kinds of c 

job components.  It is the responsibility of the Union to provide the City with the reasons why 

the reclassification is justified including any data and documentation.  

 

  The City will have 30 days to consider the request for reclassification. If approved, 

any pay adjustment as a result of the reclassification will be included in the upcoming year. If the 

request for reclassification is denied, the Union may submit a request for a review to a three 

member panel to include the employee’s Department Director, the Human Resources Director, 

and the MSEA Field Representative or his/her designee.  If the decision of the review panel is 

not acceptable to the employee, he/she may appeal the decision to the City Manager as per the 

grievance procedure in Article 13. If the request for reclassification is not upheld by the 

arbitrator, the union is barred from submitting another request for one (1) year.  If the arbitrator 

upholds the request for the reclassification, any pay due the employee(s) based upon the 

reclassification will be retroactive to the date of the report issued by the review panel. 

 

Section 3. Evaluations 

  Employees will receive an evaluation annually within 30 days of their initial date of 

hire or date of promotion unless there are extenuating circumstances that prevent it. In cases of 

extenuating circumstances, the supervisor or Department Director will provide a notice in 

writing.  Performance evaluations completed prior to the signing of this agreement are not 

grievable by the employee or the union.  

 

Section 4. Longevity Pay 

  Members of the bargaining unit who have completed their 7
th

 year of service with 

the City of Auburn will receive a one-time lump sum payment in the amount of $300. 

 

 Members who have completed their 15
th

 year of service will receive a one-time lump 

sum payment of $400. 

 

 Members who have completed their 25
th

 year of service will receive a one-time lump 

sum payment of $500. 

 

 Members of the bargaining unit who work 20 hours per week or more, but less than 

37.5 will receive one half of the amounts as those working full time based upon the same 

corresponding years of service. 
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Article 9 Clothing Allowance 

 

 The City will provide $350 per year toward a clothing allowance for department 

approved clothing and boots for Ice Arena Maintenance Workers, and Electrical Division 

employees.  The City will provide $100 per year for field inspectors in the following positions: 

Appraiser, Housing Coordinator, Engineering, and Code Enforcement. The City will determine 

the method of providing clothing allowance, either through a quartermaster system, voucher 

system or debit card. 

 

   

Article 10 Employee Appearance 

 

City Employees are representatives of the City and are expected to conduct themselves 

professionally and project a positive image.  Because of the special nature of government 

service, employees have daily contact with the public.  These contacts directly affect the City’s 

identity and how employees are perceived by the public.  Employees are expected to project a 

positive image to co-workers and the public through overall appearance and work performance. 

 

When determining whether or not attire is appropriate, employees should consider: 

 What types of job duties they are required to perform; 

 Where they are required to carry out their job duties; 

 With whom they are interacting when required to transact City business; and 

 Personal safety considerations. 

 

The following are minimal guidelines for employee appearance: 

 

1. Uniforms and other apparel, which are required to be worn due to safety regulations, are 

considered acceptable clothing for those particular jobs. 

2. Standard work clothes are appropriate for employees who spend virtually all their time 

out in the field (for example Parks Maintenance Workers, Ice Arena Workers and 

custodial personnel). 

3. Non-uniformed employees who do administrative work are expected to wear clothing 

generally associated with professional office setting, rather than casual or work clothing.   

4. Employees who perform office work and also must work in the field may wear casual 

attire that will allow them to perform the job safely, minimize destruction of good 

clothing while still projecting a professional image. 

5. Employees are expected to dress in more formal business attire (suits, jackets, ties, etc.) 

when the situation dictates.  These situations may include:  meetings with the City 

Council and other community boards, commissions and groups, court appearances, 

special business or community events and meetings, planned media interviews, etc. 

6. Employee Identification- Employees who work in the field, and/or who must transact 

business in citizen’s homes or businesses must wear some sort of identification such as a 
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photo ID.   Additionally, employees who work directly with the public will, at a 

minimum wear an ID tag. 

 

Additionally, employees are expected to come to work in clothing which is neat, clean, in 

good repair and is free from slogans and symbols which may be offensive to co-workers, general 

public and others with whom they do business.  T-shirts, halter-tops, sweatshirts, shorts, skorts, 

jeans, or flip flops are inappropriate office attire. 

 

There will occasionally be exceptions to the above minimal guidelines.  For example, if 

the day is going to be spent cleaning or painting office space, office attire may be more relaxed 

for that time period in which the work is being done. 

 

Employees who contribute to the Community Service Fund or the Police Athletic League 

through weekly payroll deduction may wear jeans on Friday.  This is the only occasion where 

blue jeans are acceptable. 

 

Article 11 Reimbursement for Travel Expenses 

 

Section 1. Purpose  

The City of Auburn supports and encourages the professional development of all staff 

members. In order to enhance the skills and knowledge base of employees, regional and out-of-

state travel is sometimes necessary to attend professional meetings, seminars and workshops.  

Attendance at these sessions, while important, is a privilege for which employees are responsible 

for ensuring that both their time and the City’s financial resources are well spent. 

 

The following policy governs reimbursement of travel expenses incurred during the 

conduct of City business.  The City will reimburse employees for ordinary, necessary and 

reasonable travel expenses, excluding commuting expenses, which pertain to the transaction of 

City business. The objective is to ensure cost effective and equitable reimbursement for expenses 

incurred by employees in the performance of their duties, within the City’s budgetary 

parameters.  

 

Section 2. Responsibilities  

Prior to any employee attending any seminar, workshop or professional association 

meeting which will require the expenditure of City funds for travel or lodging, the employee 

must receive approval of the supervisor.  In the case of out-of-state travel, the employee must 

also receive the approval of the City Manager. 

 

All employees who incur travel expenses must comply with the policy. Employees who 

submit travel expense reports not in compliance with the policy risk delayed, partial or forfeited 

reimbursement. 

 

Covered Employees shall be entitled to reimbursement for qualifying expenses incurred 

in the course of their responsibilities for the City, as defined in the City’s Travel Reimbursement 

Policy then in effect, which the City may amend in its sole discretion. Supervisory employees 
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who approve travel expense reports are responsible for ensuring that employees follow City 

reimbursement guidelines. Any deviation must be explained by the supervisor on the report. 

 

 

Section 4. Non-Reimbursable Expenses – The following expenses are not  

reimbursable: 

 Any additional costs resulting from an employee’s family 

accompanying him/her on the trip. 

 Childcare fees 

 Pet care fees 

 Hotel room movies 

 Personal phone calls 

 Meal costs which exceed the per diem rate 

 Alcoholic beverages 

 Other non-work related expenses 

 

Section 5. Cash Advances 

  

a. Issuance and Use – Upon request, temporary cash advances will be given to 

employees who are traveling out of state for expected out-of-pocket expenses. 

Advances will not be issued to employees who have a previously issued advance 

that remains outstanding. 

 

b.Settlement and Reporting – Cash advances must be settled within five (5) 

business days after returning from the pre-approved trip.  Settlement consists of 

reporting the advance on a travel expense and deducting the advance from the 

final balance due. 

 

Section 6.  Expense Report Processing  

a. Timeframes – Out-of-state travel must be documented on a travel expense 

report within five (5) business days after returning from a trip.  Routine in-

state expenses should be submitted on a monthly basis.  

 

b. Authorization – The travel expense reports must be approved and signed by a 

supervisor, who will review the report for accuracy and compliance with the 

travel policy. 

 

c. Reimbursements – Reimbursement checks will be processed with the regular 

accounts payable, which are processed weekly. 

 

Article 12 Conditions of Employment 

 

Section 1. Employee Conduct and Ethics  

a.General Statement of Ethics – Work in the public sector can allow employees to be 

exposed to many areas of ethical judgment.  In order for the City, its employees, and its 

leadership to maintain a positive relationship with the public they serve, they must all 
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abide by the policies and procedures that will protect the public trust and the trust placed 

in themselves and co-workers. 

 

b. Local Political Activity – While employed by the City of Auburn, all personnel shall 

refrain from seeking or accepting nominations or elections to any elective office in the 

Auburn City government including the School Department, and using their influence in 

any way for or against any candidate for elective office in City government.  

 

City employees shall not work at the polls (unless employed by the City Clerk’s office 

during elections), circulate petitions or campaign literature, or be in any way involved in 

the solicitation of endorsements, subscriptions, contributions or political service from any 

persons for any political purpose pertaining to the government of the City. 

 

This policy shall not be construed to prevent City employees from becoming or 

continuing to be members of any political organization from attending political meetings, 

from expressing views in political matters, or from voting with complete freedom in any 

election. 

 

c.Conflicts of Interest – Employees must avoid situations where loyalties may be divided 

between the City’s interests and their own personal and/or financial interests.   

Employees will place public interests above individual, group and special interests. 

Employees will not have any material financial interests in any private or professional 

activity which will be in conflict with their job responsibilities. 

Employees will not engage in any business activity or professional activity that would 

appear to be in conflict with job responsibilities or that would tend to impair independent 

judgment or action on performance of official duties. 

Employees will refrain from using their position for personal gain. 

Employees will keep confidential all information not available to all citizens that is 

acquired by virtue of their positions with the City. 

Employees will not represent private interests which conflicts with City interests. 

Employees shall treat all citizens and others doing business with the City alike – 

courteously and with respect. Employees will not grant any citizen any favor, benefit, or 

special privilege beyond what is provided to all citizens. 

 

Employees are not generally prohibited from having interests in businesses and real 

property located within the City of Auburn. Whenever a City employee becomes aware, 

or a reasonable person in the employee’s position would become aware, that his or her 

interest in a business or in real property located within the City conflicts or has the 

reasonable potential to conflict with the employee’s ability to perform his or her job 

duties with undivided loyalty on behalf of the City, the Employee shall promptly disclose 

the actual or potential conflict to his or her Department Director or to the City Manager. 

Employees must also disclose the nature and extent of any financial or personal interest 

in any City contract, agreement, purchase of goods or services or project. Whenever such 

an actual or potential conflict exists, the City and the employee shall develop a 

management plan to ensure that the employee is not required to take actions on behalf of 

the City that are opposed to the employee’s personal interests, and to prevent any actual 
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or potential situation where the employee may be required to, or perceived as acting, in 

furtherance of their personal interests at the expense of the City’s interests. Nothing in 

this section shall require the City to hire additional staff or acquire additional City 

resources in order to accommodate an employee’s conflict of interest.  

 

Employees shall handle all matters of personnel, including recruitment, selection, or 

promotion on the basis of qualification, ability and merit. 

 

Employees must disclose to their Department Director or to the City Manager, the nature 

and extent of any financial or personal interest in any City contract, agreement, purchase 

of goods or services or project. 

 

d.Conflicts of interest and Employment Positions-  City employees shall not hold a 

supervisory position or be senior in the chain-of-command to an individual with whom he 

or she has a personal relationship or a financial involvement, unless: 

i. The relationship is disclosed by the employee to the City Manager. 

ii. The City Manager approves a management plan that is designed to prevent favoritism 

or any other improper influence in connection with the employment relationship and that 

provides ongoing oversight by a person or persons not subordinate to either individual 

who have the personal or financial involvement. 

 

For purposes of this section, a personal relationship is defined as any family, affectionate, 

or social relationship that is characterized by one or more of the following: 

i.  Persons who are husband and wife, or parent or child; 

ii. Persons who share a physical intimacy with each other;  

iii. Persons who acknowledge an ongoing romantic  

 relationship with each other; 

iv. Persons who live together in the same residence; 

v. Persons who intermingle their financial assets without an  accounting of separate 

ownership interests. 

 

For purposes of this section, financial involvement means any existing (or current efforts 

toward achieving) ownership or investment interests, contract rights, significant customer 

relationships or employment relationships of a City employee. 

 

 

e.Guidelines for accepting Gifts or Gratuities-  Employees will not accept personal gifts, 

favors, services, money or anything of value from the public which might reasonably 

tend to influence or be perceived to tend to influence the impartial discharge of duties.  

Employees will not accept gifts or money for services which they are paid by the City to 

perform. 

 

Employees with enforcement/inspection/decision making responsibilities should keep in 

mind that the donor of gifts, favors and/or services may expect or seek preferential 

treatment.  Favoritism, especially as a result of acceptance of a gift, is prohibited. The 
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policy of gifts and gratuities does not preclude the employee from accepting advertising 

or promotional items of inconsequential value such as pens, pads of paper, caps, etc.  

 

Any questions relating to this policy on gifts and gratuities or on the acceptance or 

rejection of specific items under specific circumstances should be directed to the 

Department Director, Human Resources Director or to the City Manager. 

 

f.Outside Compensation-  City working hours shall be reserved for the conduct of City 

business.  Under no circumstances shall an employee conduct private business activities 

for compensation or profit during his or her City work hours.   

 

No employee shall, during off-duty hours, be engaged in any employment, activity or 

enterprise that is incompatible or in conflict with his/her duties, functions, and 

responsibilities with the City.  No employee shall accept outside employment if said 

employment will interfere or not permit the employee to meet emergency, special 

assignment or overtime requirements in conjunction with his/her duties with the City of 

Auburn. 

 

Section 2. City Property  

All City-owned equipment, vehicles, tools, materials and supplies are the property of the 

City of Auburn.  The following rules shall govern the personal use by employees of City owned 

equipment (other than motor vehicles): 

i. No City equipment (including computers, laptops and cell 

phones) or supplies will be used by an employee in the conduct 

of private business activities for compensation or profit. 

ii. No City equipment will be removed from City premises where 

it is normally kept, for an employee’s personal use unless such 

equipment is also available to the general public. 

iii. With permission of their supervisor, an employee may use City 

equipment such as computers, photocopy machines, 

occasionally for personal tasks, as long as these tasks are 

performed on the employee’s own time. 

iv. Employees are responsible for any damage to City equipment 

occurring during personal use thereof. 

v. Employees will reimburse the City for any supplies consumed 

in their personal use of City equipment. 

vi. The City’s letterhead will not be used for personal 

correspondence or in personal business correspondence. 

vii. Individual departments may establish stricter rules governing 

the use of specific types of equipment. 

There is a specific policy regarding appropriate use of City computers, including internet 

usage.   

 

Section 3. Seat Belt Policy 

All City of Auburn employees must use seat belts while in City vehicles or equipment, 

either as an operator or passenger. This policy also applies when an employee is using his or her 
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own personal vehicle for City business.  Employees failing to comply with this safety policy will 

receive disciplinary action.  Employees involved in an accident while on City business while not 

wearing a seatbelt will be suspended without pay for one week.  The only exception to this 

policy is in the case when the manufacturer of the equipment does not advise the use or 

installation of seatbelts. 

 

Section 4. Workers Compensation 

 The City shall provide Workers’ Compensation coverage to its employees as defined 

under the applicable Maine Workers’ laws.  In order to provide a safe work environment and to 

manage Workers’ Compensation costs, employees are responsible for working in a safe manner 

in accordance to all safety policies and report unsafe working conditions to their supervisor.  

Employees who believe they have been injured on the job must report immediately to their 

supervisor and/or Department Director or the Human Resources Department.  The employee and 

supervisor must provide details of the incident on written forms provided by the Human 

Resources Department as soon as possible after the incident. 

 

 Employees who have been injured on the job and whose injuries are determined to be 

compensable under the workers compensation Act may use time from their earned time bank for 

the waiting period and/or the period that the claim is being contested.  If the waiting period 

becomes compensable by Workers’ Compensation based upon the duration of the injury and/or if 

the controverted claim is found to be compensable, the City shall credit the employee’s earned 

time bank for time during the waiting period and/or the time the claim is contested. 

 

Employees, out of work three or more days due to a work related injury, who have filed a 

claim for Workers’ Compensation but whose claim is being contested, will be placed on Family 

Medical Leave if he or she would otherwise be eligible for such leave. 

 

 The City of Auburn reserves the right under the Workers’ Compensation Act to designate 

the medical facility and treating physician for work related injuries for the first ten (10) days of 

treatment.  Employees who use their own primary care physician rather than the City designated 

occupational health provider will be responsible for any bills incurred. 

     

  Employees are expected to return to work if the occupational medical  

provider determines that the employee has work capacity.  If the employee does not return to 

work when modified work is available, the employee will be paid through accrued sick time if 

available or accrued vacation, if he/she has no accrued sick leave.  The employee will not be 

compensated through Workers’ Compensation. 

 

 

Article 13  Discipline/Discharge 

 

 

Section 1. Types of Discipline 

A Supervisor or Department Director may discipline an employee when in his/her 

judgment the conduct or performance of the employee justifies such action with just cause. 

Discipline may include verbal or written reprimand, remedial training, suspension, placement on 
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administrative leave without pay for up to 10 days. The City believes in the tenets of progressive 

discipline, however certain violations may warrant discipline not in accordance with progressive 

discipline. Factors such as severity, frequency, consequences of the violation, and the 

employee’s prior work and disciplinary records will be considered in determining the appropriate 

level of discipline.   

  

Section 2. Just Causes for Discipline 

Just Cause for discipline may include, but not be limited to the following: 

a. Repeated failure to follow job standards, policies and procedures established by 

the City. 

b. Being in possession of or under the influence of alcohol, legal drugs not 

prescribed by the employee’s physician, and or illegal or scheduled substances 

while on duty or while on City property. 

c. Theft or willful destruction of City property. 

d. Willful falsification of employment related records or intentional 

misrepresentation of facts relating to job performance. 

e. Insubordination. 

f. Physically striking a co-worker, supervisor or member of the public except in 

self-defense. 

g. Carrying firearms into the workplace unless it is required as part of the 

employee’s official work capacity. 

h. Disorderly conduct which interferes with the operation or management of the 

department or poses a serious danger to the health and safety of other employees. 

i. Repeated failure to follow work instructions. 

j. Repeated neglect of duty. 

k. Absence without notice or excuse, including lateness. 

l. Behavior including off-duty behavior, or conviction of a misdemeanor which 

causes or has the potential for causing discredit to the Department or the City and 

of eroding the public’s confidence in the City, its employees and its services. 

m. Charged with or convicted of a felony under the criminal laws of the United 

States or any state. 

n. Threats to the safety of City personnel or property. 

o. Violation of the City Sexual Harassment Policy. 

p. Failure to treat the public and co-workers in a respectful and courteous manner. 

q.Use of sick leave for reasons other than what it is intended for; failure    to notify 

supervisor of sick leave use and high frequency of sick leave use without 

corresponding documentation as to the reasons for sick leave use. 

         r.Poor performance. 

     s.Failure to provide good customer service to City residents and the          

        public  

    t.Similar conduct that in the judgment of the Supervisor, Department  

              Director or City Manager is cause for discipline. 

 

Section 3. Written Notice 

Written notice of disciplinary action shall be given to the employee with a copy to the 

Human Resources Department for the employee’s file. The notice shall include at a minimum the 



CBA City of Auburn/MSEA-SEIU   7/1/16 through 6/30/19 Page 23 
 

disciplinary action taken, the reasons thereof, the extent and duration of any penalty. Verbal 

reprimands will also be documented as this is the first step in the disciplinary process. In 

instances more severe than a verbal warning, written reprimand, written notice will also be 

provided to the union steward and the MSEA Field Director. The employee may grieve the 

discipline under Article 14 – Dispute Resolution Process.  

 

 

 

Article 14 Dispute Resolution Process 

 

Section 1. General –  

This section is intended to address disputes or disagreements raised by the employee of 

the City in the interpretation or application of specific provisions of this contract or for discipline 

issues under Article 13 – Discipline/Discharge. This process encourages communication between 

the concerned parties as soon as the issue arises in order to resolve the problem. If this direct 

communication is not successful, the following procedure will be employed: 
 

Section 2. Procedure 

Step 1. The aggrieved employee and/or representative shall discuss the dispute with the 

employee’s immediate supervisor within 10 workdays of the event or should have 

reasonably become aware of the event, which caused the grievance. The supervisor shall 

attempt to resolve or settle the dispute within 10 days of receiving the grievance and shall 

report in writing his/her action to the employee.    

 

Step 2. If the grievance is not settled in Step 1, the employee and/or representative may 

present the dispute to his/her Department Director within 10 working days.  The 

Department Director or his/her designee shall attempt to resolve the dispute and shall 

submit a decision of his/her action to the employee within 10 days or presentation of the 

issue.  

 

Step 3. If the Department Director’s action is not satisfactory to the employee, the 

employee and/or the representative may appeal the decision to the City Manager or 

his/her designee in writing within 10 working days of the decision of the Department 

Director.  The City Manager or his/her designee shall consider the appeal and shall reach 

a decision within 10 working days of receipt of the employee’s appeal, and submit his/her 

decision in writing to the employee.  

 

Step 4. If the grievance remains unsettled at the conclusion of Step 3, either party may, 

within fifteen (15) working days after the reply of the City Manager was due or received 

whichever first occurs, by written notice to the other, request arbitration. Upon receipt of 

a request for arbitration, the parties shall attempt to agree upon an arbitrator.  If unable to 

agree upon an arbitrator within seven (7) calendar days from receipt of the request for 

arbitration, the arbitrator shall be selected through the American Arbitration Association 

(“AAA”) in accordance with the AAA rules in effect. The moving party shall request a 

list of arbitrators from the American Arbitration Association (AAA) within twenty (20) 

working days after the expiration of said seven (7) calendar days. 
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The AAA will be requested to submit a list of not less than seven (7) nor more than 

eleven (11) names (but in all cases an odd number) of possible arbitrators. Within five (5) 

working days from the date of receipt of said list from AAA, the parties shall confer for 

the purpose of selecting an arbitrator.  The parties shall select the arbitrator by alternately 

striking one name from the list until one name remains.  The right of the party to first 

strike a name from the list shall be determined by lot.  The arbitrator whose name 

remains shall be appointed. 

 

The arbitrator shall fix the time and place of the hearing, taking into consideration 

the convenience of the parties, and shall give at least seven (7) days notice in writing to 

the parties of the time and place of the hearing.  The hearing shall be informal and the 

rules of evidence prevailing in judicial proceedings shall not be binding. Any and all 

documentary evidence and other data deemed relevant by the arbitrator may be received 

in evidence at the hearing. 

 

The hearing conducted by the arbitrator shall be concluded as soon as reasonably 

possible and the arbitrator shall make written findings and submit a written opinion as to 

the issues presented, a copy of which shall be mailed or otherwise delivered to the 

Employer and to the Union, or the respective attorneys. The decision of the arbitrator 

shall be final and binding upon both parties, it being clearly understood, however, that the 

arbitrator shall have no authority to add to, subtract from or modify this Collective 

Bargaining Agreement or to change or ignore the time limits, herein set forth or to waive 

any informality in the grievance procedure. The arbitrator may, however, change the 

nature of or reduce any disciplinary action. The time limits as set forth herein are of the 

essence in the grievance procedure and this Agreement. 

 

The Employer and the Union shall bear the fees and the expenses of the arbitrator 

equally.  However, each party shall be responsible for compensating its own 

representatives and witnesses.  Should the Union or the Employer find it necessary to 

postpone or cancel a scheduled hearing and such cancellation or postponement results in 

payment of the arbitrator’s fee, said fee shall be paid in its entirety by the party that 

requested cancellation or postponement unless they mutually agree to share such costs. If 

either party desires a verbatim record of the proceedings, it may cause such a record to be 

made, providing it pays for the record and makes copies available without charge to the 

other party and to the arbitrator.  

 

Working days shall be defined as calendar days exclusive of Saturdays, Sundays 

and full-day holidays. 

 

 

 

Article 15 Holidays 

 

All regular full-time employees shall be entitled to the following paid holidays: 

New years Day 

Martin Luther King’s Birthday 



CBA City of Auburn/MSEA-SEIU   7/1/16 through 6/30/19 Page 25 
 

President’s Day 

Patriot’s Day 

Memorial Day 

Independence Day 

Labor Day 

Columbus Day 

Veteran’s Day 

Thanksgiving Day 

The day following Thanksgiving Day 

Christmas 

  

When the holiday falls on a Saturday, the employee shall have off the preceding Friday. 

When the holiday falls upon a Sunday, the employee shall have the succeeding Monday off.  

 

The Public Services Department Administrative Support Staff will observe the same 

holidays as those provided in the Teamsters Local 340 Contract and will receive five (5) floating 

holidays during the fiscal year. 

 

A regular part-time employee shall be entitled to the above holidays and will be paid in 

the same manner he/she is paid for each part-time day worked.   

 

Regular full-time employees working a non-standard work week (a work week different 

from Monday through Friday) will receive an additional day’s pay at straight time in the pay 

period in which the holiday falls. 

 

 

Article 16 Vacation 

 

Section 1. Accrual  

Full Time regular employees will accrue vacation as per the following schedule: 

 

      37.5/week 40/week 

   Employees with less than 5 yrs of service 7.5/hr/mo 8/hr/mo 

 Employees who have completed 5 years, but 

  Less than 12 years    9.5/hr/mo 10/hr/mo 

 Employees who have completed 12 years 

  of service     12.5/hr/mo 13.5/hr/mo 

 

All vacation will be accrued in hours and credited at the end of the month worked.  

Vacation will be used in one-half hour increments.  For example, if an employee takes 45 

minutes of vacation, a full hour will be deducted from the vacation balance.  

While on FMLA or extended sick leave, the employee may use accrued vacation after 

accrued sick leave is exhausted at a rate of at least one day per week to cover required payroll 

deductions. Once an active employee is off payroll, he/she will stop accruing vacation.  Once an 

active employee is back on payroll, he/she will commence to accrue vacation hours. 
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Section 2. Notice  

It is preferred that employees give two weeks advanced notice of intent to take vacation 

time on vacation request forms. However, employees must request vacation time at least 72 

hours in advance of the time off. The Department Director may waive the 72 hour advanced 

notice in the event of an emergency or other extenuating circumstances. Scheduling and/or 

approval of vacation leave is the responsibility of the Department Director who shall consider the 

workload of the department , other vacancies and will ensure that vacations do not significantly 

interfere with the efficiency of the department.   The City retains the right to approve, deny, 

schedule and cancel all vacations. 

 

Section 3. Maximum Accrual  

Vacations may accrue from year to year up to a maximum of 30 days (225 hours for 

employees working 37.5 hrs per week; 240 hours for employees working 40 hours per week). 

Any vacation accrued above 30 days will be forfeited and will not be available to the employee 

either in cash or time off. 

  

Permanent part-time employees shall be entitled to the same vacation schedule as full-

time employees, but will be compensated for each part-time day worked. 

 

Article 17 Sick Leave 

 

Section 1. Sick Leave Accrual  

The City recognizes that from time to time, employees may be absent as a result of their 

own illness or injury or that of immediate family members.  Therefore each regular employee is 

provided with paid leave to accommodate periods of illness or injury 

Each regular employee shall be entitled to accrue one day of paid sick leave per month, 

beginning with the date of employment. Employees working 37.5 hours per week will accrue 7.5 

hours per month.  Employees working 40 hours per week will accrue 8 hours per month.  

 

A regular part-time employee shall be entitled to the same sick leave accrual as full-time 

regular employees, but shall be compensated for each sick day as he or she is compensated for 

each part-time workday. 

 

Section 2. Maximum Accrual  

Accrued sick leave may accrue from one year to the next up to a maximum of 150 days 

(1125 for employees working 37.5 hours per week and 1200 for employees working 40 hours per 

week). Any accrued time in excess of 150 days will be forfeited and will not be cashed out or 

used as time off. 

 

Sick leave will accrue as long as the employee is in pay status (whether this is extended 

sick leave, vacation leave, FMLA or receiving full pay in lieu of workers compensation 

benefits). The employee will not accrue monthly sick leave once he/she is no longer on payroll.  

 

Section 3. Sick Leave Use  

The employee must use accrued sick leave for actual personal illness or injury of the 

employee or the employee’s immediate family.  For purposes of this section, immediate family 
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shall mean spouse, child, parent or other persons living in the person’s household. Each hour the 

employee the employee is out due to a personal or immediate family illness or accident will be 

charged against the employee’s accrued sick leave. If the employee uses less than one hour, a full 

hour will be charged against his/her sick leave accrual.  If the employee has no accrued sick 

leave, then he/she will receive no pay for those hours. 

 

An employee absent due to illness or injury must report that fact to his or her supervisor 

at the beginning of the workday.  An employee on extended sick leave (one week or more) will 

be asked to regularly provide certification from his/her physician that he/she continues to be 

disabled and is unable to do his/her regular job.   

Misuse or abuse of sick leave will be just cause for discipline, as per Article 13.  

Discipline/Discharge.  The following may be considered misuse or abuse of sick leave: 

 Pattern of calling in sick the day before or after a vacation day or holiday; 

 Pattern of using sick days on Monday or Fridays; 

 High frequency of using single day of sick leave without corresponding 

medical documentation; 

 Use of sick leave on days that correspond to an undesirable work 

assignment; 

 Use of a sick day soon as it is earned; 

 Similar patterns of sick leave usage; and 

 Long term employees who have little to no accrued sick leave and who have 

had no documented FMLA leave. 

 

     Employees that accumulate two (2) or more absences in a pattern on a day before or after a 

holiday or scheduled vacation leave, in a calendar year, will be counseled by their supervisor, 

before any progressive discipline is administered.  Following the counseling session, any future 

absences that exhibit a pattern will be subject to progressive discipline as define by the 

Collective Bargaining agreement. Any medical expense for obtaining a doctor’s statement will 

be borne by the employee unless it is required by the employer.  

 

 

Section 4. Sick Leave Conversion  

Employees who are at the sick leave maximum may exchange three sick days (three 

consecutive months of not using sick leave) for one vacation day. This sick leave conversion day 

may not exceed the 30 day vacation cap.  

 

Section 5.  Exhaustion of Accrued Sick Leave 

An employee absent on sick leave must utilize accumulated sick leave for every day 

absent until he or she returns to work or the sick leave is exhausted.  Once all sick leave is 

exhausted, the employee may, upon request in writing, opt to use his/her personal day, accrued 

vacation time, or compensatory time if available. 

  

When all leave have been utilized by an employee on sick leave, salary payments to the 

employee, including holiday pay, shall cease immediately.  The City will continue to pay the 

employer’s cost share for the employee’s (and family’s if applicable) health insurance coverage 

as provided to all other similarly situated employees for up to two months, or for the balance, if 
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any, of the period required by the Family Medical Leave Act if the employee is on Family 

Medical Leave.  

 

During this time, the employee must continue to pay his/her cost share of the health 

insurance premium.  At the end of the two month period, if the employee has not returned to 

work, he/she will have the option of continuing health insurance coverage at his/her own expense 

directly through the health provider as per federal COBRA regulations pertaining to health 

insurance coverage, unless the Family Medical Leave Act or other applicable law provides 

otherwise.  

 

It is the responsibility of the employee to coordinate with the Human Resources 

Department and the Financial Services Department the payment of the health insurance 

premiums as well as any other payroll deductions.  

 

Section 6. Return to Work 

After any extended sick leave (which is considered to be one calendar week or more), it 

may be required by the Department Director that the absent employee obtain a physician’s 

statement, at the employee’s expense, indicating that he/she is physically capable of returning to 

regular duty. The City reserves the right to send the employee to a designated physician if there 

is a dispute regarding the employee’s fitness to return to regular duty.  In such cases, the City 

will pay the cost of the medical exam. 

 

Section 7. Inability to Return to Work  

If during the course of the employee’s absence because of illness, the employee is 

determined by his treating physician to be indefinitely or permanently unable to return to the 

position and/or unable to perform his/her essential job functions with reasonable 

accommodations, the employee will be separated. The employee will then be entitled to cash out 

remaining vacation and sick leave as per the relevant sections of this collective bargaining 

agreement. 

 

Section 8. Catastrophic Leave Bank 

 The City agrees to develop a policy for establishing a catastrophic leave bank to which 

employees may voluntarily donate accrued time for a serious illness of a co-worker or co-

worker’s immediate family. 

 

Article 18 Leave for Scheduled Medical Appointments 

 

Under the following circumstances, employees may use medical leave in lieu of sick 

leave for routine medical exams and follow-up appointments, dental and eye care appointments, 

lab work, counseling and other scheduled health related appointments: 

 The appointments are two hours or less per occurrence. If the absence for a 

medical appointment is over two hours, the entire absence will be charged to 

sick leave.  

 The employee may take up to four separate leaves under this section per fiscal 

year.  Time off for appointments in excess of four per fiscal year will be 
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deducted from accrued sick leave (if any).  If the employee has no accrued 

sick leave, he/she will not receive compensation for medical leave. 

 The employee will make every effort to make the appointments outside 

normal work hours or in such a way as   to minimize the impact on work. For 

example, scheduling appointments at the beginning or end of the workday or 

during the employee’s lunch hour. 

 Medical Leave is for the employee, not for dependents. 

 Medical Leave will be noted on the weekly time sheets. 

 

Article 19 Personal Day 

 

Each regular full time or part time employee who has completed probation will be 

entitled to one personal day per year to be taken before the end of the fiscal year.  Personal days 

do not accumulate from year to year.  Unused personal days will not be cashed out at separation 

from service. 

 

Regular part time employees will be entitled to one personal day per year, but time off 

will be pro-rated based upon his/her normal work week. 

 

 

Article 20 Building Closure due to Snow Storms or Weather Conditions 

 

City employees have a responsibility to the public who rely on them for services.  This is 

Maine and winter snow storms are expected.  However, the City wants employees to be safe and 

to use their best judgment regarding travel to and from work during severe weather conditions.  

If conditions are such that an employee does not feel safe coming into work, the employee is 

responsible for contacting his/her Department Director to let him/her know if the employee will 

be late or will not be coming to work. 

 

It is the City of Auburn’s policy to be open on business days during normal business 

hours.  Therefore when it snows, the City will be open.  It is the exception not to open, or to 

close before the end of the business day.  In the event that the administrative offices are closed, 

employees should watch WCSH/Channel 6 for information. If an employee is unsure, he/she 

should contact the Department Director or supervisor.   

 

If the employee takes time off as a result of a snowstorm when the administrative offices 

are open, the time will be taken as vacation.  If the City Administrative Offices are closed for all 

or a portion of the day, employees will be paid as regular hours worked. If the employee is on a 

previously scheduled sick or vacation day during the day of a closure for a storm, the employee 

will use sick leave or vacation leave as scheduled.  

 

 

Article 21 Funeral/Bereavement Leave 

 

Leaves of absence without loss of pay shall be granted to employees for bereavement or 

to attend a funeral.  For the death of a spouse, child, step-child, and grandchild an employee will 
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be granted five (5) consecutive calendar days plus reasonable travel time.  For a member of the 

employee’s immediate family (which will be defined herein as parent, step-parent,  grandparent, 

sister, brother, father-in-law, mother-in-law, grandparents-in-law, brother-in-law and sister-in-

law, and any other person living in the person’s household), he/she will be granted three (3) 

consecutive calendar days, plus reasonable travel time.  

 

Special leave shall also be granted for the funeral of a fellow employee or municipal 

official, with time granted not to exceed one half day.  For attendance at a funeral for a relative 

or friend not included in the category eligible for special leave, it shall be permissible, with the 

approval of the Department Director or his/her designee, to utilize sick leave for up to one day.   

 

 

Article 22 Court Leave/Jury Duty 

 

An employee will be granted special leave, without loss of pay if required, for jury duty 

or performance of other civic duty requiring appearance in court or before another public body. 

Court leave will not be provided to employees who are plaintiffs, or defendants or who are called 

as witnesses in a private, personal non-work related lawsuit.  

 

In order to be paid by the City for such leave, the employee must submit to the Human 

Resources Director the notice and schedule for jury duty or the subpoena, and the amount of 

compensation received for such service.  Any compensation received, with the exception of 

mileage reimbursement, must be reimbursed to the City.  

 

Any employee who reports for Jury Duty or court and is then excused, shall immediately 

contact his/her supervisor and report for work if requested. 

 

Article 23 Armed Forces Reserves and National Guard Training 

 

Employees who are members of one of the United Sates Military Reserve Units or the 

National Guard and who are required to perform field duty or training will be granted leave for 

reserve duty. The employee on reserve duty has the following options regarding pay on duty: 

 The City will pay the difference between their regular wages and the pay received 

from the military while on leave or 

 The employee may take accrued vacation and or compensatory time for each 

regularly scheduled day or shift that they are on military leave. In this case the 

employee may receive both vacation pay and the military reserve pay.  

 

Article 24 Unpaid Leaves 

 

Section 1. Family and Medical Leave Policy  

The City of Auburn will grant unpaid family and medical leave to eligible employees for 

up to 12 weeks per 12-month period for any one or more of the following reasons:  
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 The birth of a child or the placement of a child with the employee for adoption or 

foster care (leave for this reason must be taken within the 12-month period 

following the child’s birth or placement with the employee); or 

 In order to care for an immediate family member (spouse, child, parent and for the 

purposes of FMLA only, domestic partner) of the employee if such immediate 

family member has a serious health condition; or 

 The employee’s own serious health condition that makes the employee unable to 

perform the functions of his/her position. 

 

In order to be eligible, the employee must have worked for the City of Auburn for at least 

12 consecutive months and at least 1250 hours prior to taking leave. 

 

Employees may be paid through accrued sick leave, or if exhausted, through accrued 

compensatory time or accrued vacation leave only if the reason for the leave is a serious health 

condition of the employee or the employee’s immediate family member. Certification of the 

basis for the leave must be provided 30 days prior to commencement of the leave or as much in 

advance as practical. Except for the first 5 days of FMLA, employees taking leave for the birth 

or adoption of a child will be compensated through vacation pay. If the employee does not have 

any accrued vacation time, the leave will be unpaid.  During the first 5 business days following 

the birth or adoption of a child, the employee may use sick leave if the employee has accrued 

sick leave.  Other than the first 5 days, leave for the birth or adoption of a child will be paid 

through accrued sick leave only if there is a serious health condition that requires leave as 

certified by a health care provider 

 

 

An employee on family medical leave has certain job protections and may continue to be 

covered under the City’s group health insurance plan, life insurance plan and disability plan 

under the same conditions as coverage would be provided if they had been continuously 

employed during the leave period. 

 

For additional information, please refer to the complete Family and Medical Leave Policy 

and all of the required forms. 

 
Section 2. Family Military Leave 

The Family Military Law is intended to allow employees time-off to spend with 

immediate family members who are going to or returning home from a deployment to areas of 

armed conflict.  

 

a. Eligibility -- The City of Auburn will grant eligible employees up to 15 days 

of unpaid family military leave, upon notice and request per covered 

deployment.  An eligible employee is any employee who has been employed 

by the City of Auburn for at least 12 months and for at least 1250 hours of 

employment during the 12 months immediately prior to the leave. 

 

b. Definition of covered deployment -- A covered deployment is a deployment 

of: 
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 Of a spouse, domestic partner, or parent of an employee;    

 Longer than 180 days; 

 Into active military or National Guard duty when the duty assignment is in a 

combat theater or in an area where armed conflict is taking place. 

 

The leave must be used during the 15 days immediately before or immediately following 

deployment or both.   

 

The City of Auburn will maintain the employee’s benefits during the leave and restore 

the employee’s employment (or equivalent) after the leave.  The City of Auburn will not 

discriminate against any employee who uses or seeks to use family military leave. 

 

Section 3. Additional Family/Medical Leave for Military Families 

An employee may take 26 weeks of leave to care for a military family member who is 

being treated for a serious injury or illness received in the line of duty. An injury or illness is 

serious if the service member may no longer be able to perform his or her military duties.  The 

employee must meet the same eligibility requirements for time worked as defined in the 

Family/Medical Leave policy.  The employee must be the spouse, child, parent or next of kin 

(closest blood relative) of the injured service member.  Unlike regular FMLA time, this 26 weeks 

does not renew every year.  It may be taken only once. Leave for injured service personnel may 

be taken on an intermittent basis.  Leave will be unpaid unless an employee has accrued sick, 

vacation and/or compensatory time to cover the leave period. 

 

Section 4. Leave for Victims of Domestic Violence  

In accordance with Maine Law, the City will grant an employee reasonable and necessary 

amount of time off from work without pay if he or she is a victim of domestic violence, domestic 

assault, sexual assault or stalking, and if he/she needs time to: 

 Prepare for or attend court hearings; 

 Receive medical treatment; or  

 Obtain necessary services to remedy a crisis caused by domestic violence, 

sexual assault or stalking. 

 

The employee must request the leave as soon as circumstances make it clear that time off 

is necessary.  Approval will be dependent upon (a) whether absence will create an undue 

hardship for the City; (b) whether leave is requested within a reasonable time, and (c) whether 

the requested leave is impractical, unreasonable, unnecessary given the facts made available to 

the City at the time of the request. 

 

If leave is approved, the employee will be required to first use any accrued paid vacation, 

and if applicable, sick time before taking unpaid leave. The employee will not be discriminated 

against for taking or asking for leave. 

 

Section 5. Authorized leave of Absence  

A regular employee may be granted a leave of absence without pay by the City Manager 

on recommendation of the Department Director, with such leave not to exceed one year in 

length. For purposes of this section, an Authorized Leave of Absence shall be defined as any 
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leave without pay of more than two weeks in duration, which is for personal reasons of the 

employee, and which may not be occasioned by illness, accident, physical or mental incapacity.  

Examples of leave of absence include pursuing educational or specialized training opportunities, 

travel, or public service.   

 

The granting of leave shall protect the employee’s existing continuous service before the 

start of the leave of absence, but shall not count as service time.  Vacation, sick leave and 

personal days will not accrue while the employee is on a leave of absence.  Neither shall the 

employee receive regular wages or holiday pay.  The employee will pay the full cost of his/her 

health insurance and other benefits while on leave of absence. 

 

Article 25 Return to Active Military Leave 

 

In the event that an employee returns to active military duty, his/her pay from the City of 

Auburn will cease.  The employee’s rights for various benefits provided by the City of Auburn 

will be determined by the benefits provider.  Military leave and rights to re-employment after 

such leave are available to employees in accordance with the Uniformed Services Employment 

and Re-Employment Rights Act (USERRA) and other applicable federal and state laws. Any 

employee returning to employment with the City of Auburn within the time frame established by 

applicable laws will be restored to his/her previous position or a similar one with no loss of 

seniority or pay and accorded any other benefits provided by applicable law.  

 

Article 26 Termination from Employment 

 

Absence from employment in excess of one year for any reason with the exception of 

enrollment in or return to active military duty shall normally be cause for termination unless the 

City Manager or his/her designee extends such period. 

 

 

Article 27 Health Insurance 

 

Section 1. Coverage  

The City will make available to all regular employees and their dependents (as defined by 

the Maine Municipal Employees Health Trust) medical insurance through the Maine Municipal 

Employees Health Trust.  

 

The City reserves the right to change or offer alternative insurance carriers, health 

maintenance organizations, preferred provider organizations, or benefit levels or to self-insure as 

it deems appropriate, so long as the new or alternative coverage and benefit meets the basic 

health insurance needs of the employees. 

 

Section 2. Cost Share 

Effective 1/1/14 employees participating in the City’s Health Promotion Plan will pay 

15% of the monthly insurance premiums based upon the PPO 500 Plan through Maine Municipal 

Employees Health Trust. Employees opting into the POS C Plan will pay the difference in the 
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increased cost share between the POS C Plan and the PPO 500 Plan. Any employee opting into 

the PPO 1000 plan may retain all of the savings realized from participating in that plan.  

  

Part-time regular (non-seasonal) employees working a minimum of 20 hours per work are 

eligible for the single subscriber coverage offered by the City.  Part-time employees may, at their 

own expense, elect to provide coverage for their dependents as defined by the insurance carrier. 

 

Effective 7/1/14, the City will implement a Health Reimbursement Account (HRA) for 

use toward deductibles and co-insurance in the amount of $500/year for Single subscribers and 

$1,000 for Family and Employee plus Child(ren) subscribers for employees who participate in 

the PPO 500 Plan. Unused money in the HRA rolls over from year to year and each fiscal year 

the City will refund each account up to the $500 and $1,000 maximums.  

 

Section 3. Cost Containment 

In order to provide a good as well as affordable health insurance plan, the City reserves 

the right to institute cost containment measures so long as the basic level of insurance benefits 

remains substantially similar.  Such changes may include, but are not limited to, mandatory 

second opinions for certain surgeries, hospital pre-admission and continuing admission review, 

primary care physician’s referral to specialists, and mandatory out-patient surgery for certain 

designated surgical procedures. 

  

Section 4.Terms of Insurance  

The extent of coverage under the insurance policies (including HMO, self-insured plans, 

group life insurance and disability plans) referred to in the Employee Handbook shall be 

governed by the terms and conditions set forth in said policies and plans.  Any questions or 

disputes concerning insurance policies or terms and conditions set forth in these policies or plans 

shall not be subject to a grievance. The failure of any insurance carrier(s) or plan administrator(s) 

to provide any benefit for which it has contracted or is obligated shall result in no liability to the 

City, nor shall such failure be considered a breach by the City, of any obligation undertaken 

under this or any other agreement.  

 

Complete details of plan benefits are provided each employee in a booklet furnished by 

the Maine Municipal Employees Health Trust at the time the employee enrolls in the health 

insurance plan. 

 

Section 5. Payments to Employees who Waive Health Insurance Coverage 

The City offers an incentive to employees known as the “Health Insurance Waiver 

Program”.  This is available to regular employees who do not need coverage under the City’s 

health insurance plan because they have coverage through a spouse, domestic partner, second 

employer or the military. The City provides monthly payments to employees who drop all or a 

portion of their health insurance with the City so they can be covered by other insurance 

available to them.  This saves the City money, provides additional compensation to the 

employee, eliminates or reduces the weekly health insurance cost share and ensures that the 

employee and his/her family continues to receive health insurance.  
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Any employee waiving full or partial coverage for which he/she would be otherwise 

eligible shall be paid according to the following conditions.  

 Any employee eligible for full family coverage or single coverage and 

who elects to waive health insurance coverage shall receive an amount 

equal to four (4) months of health insurance premiums based upon the 

PPO 500 premiums. The health insurance waiver payment calculations are 

based upon at least six (6) members of the bargaining unit waiving full or 

partial coverage with the City.  If the number of members waiving health 

insurance coverage falls below six (6), the formula will revert back to 

three (3) months of health insurance waiver payments. 

 An employee who is eligible for a full family plan but opts to take either a 

“single parent plan” or a “single” plan shall receive an amount equal to 

four (4) months of the difference in premiums between the plan for which 

he/she is eligible and the plan he/she opts to take. 

 Employees who are married to other City employees and are covered as 

dependents under their spouse’s plan shall be eligible for an amount equal 

to four (4)  months of insurance premiums at the single rate. 

 The payments in lieu of health insurance shall be based on the premiums 

in effect the month the premiums are paid. 

 The annual amount will be divided by twelve (12) and paid out each 

month. 

 If the employee wishes to be reinstated on the health insurance policy or 

change his/her coverage from a single plan or a single parent plan (if 

he/she would otherwise be eligible for full coverage) he/she may do so as 

long as he/she follows the insurance carrier’s requirements for annual 

open enrollment or portability of coverage. 

 In order to receive payment for waiving health insurance coverage or to be 

reinstated on the health insurance plan, the employee must submit written 

notice to the Human Resources Director and provide proof that the 

employee and/or his/her family has health insurance coverage through 

another carrier.  Discontinuance of health insurance or reinstatement of 

coverage will be effective the first day of the following month in which 

written notice has been received. 

 

Article 28 Cafeteria Plan 

 

Effective 7/1/14 the City will contribute for each full-time regular employee$750 

annually to the Cafeteria Benefit Plan.  Employees will contribute a minimum of $150, through 

payroll deduction to the Plan.  In addition employees may allocate up to four (4) days of accrued 

sick or vacation time into the medical spending account. Total contributions, including employer 

and employee contributions, may not exceed $2,000 annually.  Reimbursements must be in 

accordance with the rules of the Cafeteria Benefit Plan and be in compliance with all applicable 

IRS regulations.  
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Article 29 Life Insurance 

   

Each employee eligible for or enrolled in the health insurance plan offered by the Maine 

Municipal Employees Health Trust is also eligible for term life insurance based upon his/her 

base annual salary.  There is no cost to the employee for this basic life insurance.  The employee 

may purchase life insurance for dependents and additional supplemental life insurance up to 

three times his/her annual salary at the employee’s expense.  Forms and plan description are 

available through Maine Municipal Employees Health Trust or from the Human Resources 

Department. 

 

The City reserves the right to change or offer alternative insurance plans as it deems 

appropriate so long as the new or alternate coverage meets the basic life insurance needs of the 

employees. 

 

Article 30 Short Term Disability 

 

The City makes available a short-term disability plan through the Maine Municipal 

Employees Health Trust. This plan is called the Income Protection Plan.  Employees may elect a 

monthly benefit equaling 40%, 55% or 70% of the employee’s base annual salary. The maximum 

benefit is $1,000 per week.  This plan covers accidents and illnesses. The employee pays the full 

cost of this benefit plan.  

 

A complete plan description including definition of covered employees, length of 

disability benefit, partial benefits, etc. is found in the plan description available through MMEHT 

and the Human Resources Department. 

 

The City reserves the right to change or offer alternative insurance plans as it deems 

appropriate. 

 

Article 31 Retirement Plans 

 

The City will make available to all employees in the bargaining unit the option of joining 

either the Maine Public Employees Retirement System (MePERS) or the International City 

Managers Association Retirement Corporation (ICMA RC) 401 (a) Money Purchase Plan.  

 

Section 1.  Maine Public Employees Retirement System 

This is a defined benefit plan which provides a one half pension for participants with 25 

years of service and who meet normal minimum retirement age as established by MePERS. The 

decision to join or not to join MePERS is irrevocable. All provisions of the plan are established 

and governed by the Maine Public Employees Retirement System statutes and pursuant 

regulations  

  

Section 2. ICMA Retirement Corporation 401 (a) Money Purchase Plan 

This is a defined contribution plan based upon a 5% pre-tax contribution from the 

employee and a 6% match from the City. 
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Once the employee opts into the ICMA RC 401 (a) plan, the decision is irrevocable. All 

the provisions of the plan are governed by the IRS and ICMA RC regulations.  

 

Section 3. Supplemental Retirement Plans  

The City provides supplemental retirement options through ICMA/ These include a 457 

Deferred Compensation Plan and Roth IRA’s. All provisions of the plan are governed by the IRS 

and ICMA RC regulations. 

 

Article 32 Benefits Due upon Separation from Service 

 

Section 1. Vacation  

Accumulated vacation leave, subject to the maximum allowed, shall be paid to an 

employee upon separation after six months employment or upon death, with no minimum 

employment period required. The payment shall be in one lump sum.  Computation of the value 

of vacation leave cashout shall be determined by the most recent hourly wage. 

 

Section 2. Sick Leave  

One half of accumulated sick leave, up to a maximum of 75 days (562.5 hours if the 

employee works a 7.5 hour day or 600 hours if the employee works an 8 hour day) shall be paid 

upon pensioned retirement or termination with ten years of service, or upon death to the 

employee’s beneficiary.  The computation is determined in the same manner as with the vacation 

leave cash-out. 

 

Section 3. Compensatory Time  

Any unused compensatory time will be paid out to the employee upon separation of 

employment at the employee’s regular hourly rate at time of separation from Service. 

 

Article 33 Savings and Separability Clause 

 

If any provisions of the contract are proven to be invalid, the validity of the remaining 

provisions of the contract shall not be affected thereby.  If the application of the contract or any 

of its provisions to any persons or circumstances is held invalid, the application of the contract 

and its provisions to other persons or circumstances shall not be affected thereby.   

 

In the event any provisions of this Agreement is determined to be void or to conflict with 

any law, rule, or regulation, the Agreement shall be opened up for negotiations limited to the 

subject of the provision declared to be invalid. 

 

Article 34 Posting for Vacancies 

 

All vacant positions will be posted in-house as well as to the general public. The City will 

consider experience, qualifications, education, training and past performance of all candidates 

when making a decision as to the most suitable candidate for the vacancy. A more qualified 

external candidate will be hired over a less qualified internal candidate.  
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Article 35 Lay-off 

 

     The City and the Union agree that promotional opportunities and transfers will be made on 

the basis performance, skills, abilities, experience, customer service and similar requirements of 

the position. Seniority will be considered if the City decides to eliminate one or more employees 

in the same classification; the most junior person in that classification will be removed, so long 

as the two employees are deemed to be equally qualified for the position, in the discretion of the 

City Manager. 

 

 In the event of a lay-off or reduction in force the City agrees to identify two positions 

within the Position Classification and Pay Plan into which any employee subject to a lay-off may 

be bumped. For members in either the Professional/Technical or the Administrative Support 

categories, this position will be the Information Assistant.  The Information Assistant with the 

least seniority will be bumped from that position. In the event of a lay-off of any member in the 

Maintenance category is subject to lay-off, the position will be the Ice Arena Worker.  The 

employee subject to the lay-off must possess all of the skills, abilities, certifications, in order to 

bump into either of these positions.  

 

 In the event it is necessary to lay-off members of the bargaining unit, the City will 

provide, if feasible, a two week notice.  Any employee who has been subject to a lay-off has the 

right to apply for future vacancies. 

 

Article 36 Check Off/Union Security 

 

Section 1. Selection of Fee 

The City will notify MSEA and/or the Executive Committee when a new MSEA 

employees is hired. Any employee covered by this Agreement shall, as a condition of 

employment, be required to choose from the options of membership in MSEA-SEIU or payment 

to MSEA-SEIU of a service fee equal to their pro-rata share of the costs to MSEA-SEIU that are 

germane to collective bargaining and contract administration as defined by law. Within thirty 

days after the first six months of the beginning of the employee’s employment, the City of 

Auburn will (1) deduct membership dues from pay of any employee who chooses the optional 

membership in MSEA-SEIU by signing a written payroll deduction authorization form 

authorizing deduction from their pay of the membership dues, or (2) automatically deduct the 

service fee from the pay of any other employee unless the employee is a religious objector as 

provided under Section 6.  

 

Section 2. Calculation of Service Fee 

MSEA-SEIU shall determine the amount of the service fee to be charged to non-

members, consistent with both applicable law and this article and certify to the City of Auburn 

the amount of the service fee. 

 

The service fee paid by part-time employees shall bear the same ratio to part-time dues as 

the fee paid by full-time employees bears to the dues amount paid by full time employees. 
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Section 3. Change of Status 

The right to join MSEA-SEIU shall be determined by the Union’s own Constitution and 

Bylaws. Otherwise, employees may change their status with regard to membership in MSEA-

SEIU or service fee payment as follows: 

a. Employees may change their status from service fee payer to MSEA-SEIU member, or 

from MSEA-SEIU member to service fee payer at any time. 

b. Employees may also start or eliminate their payroll deduction for MSEA-SEIU dues at 

any time. 

c. Employees who wish to eliminate payroll deduction for membership dues must tender 

their dues directly to MSEA-SEIU. 

d. In order to change status and/or eliminate or change any payroll deduction option 

consistent with paragraph (a) through (c) above, and consistent with Section 1, the 

employee must provide written notice to both MSEA-SEIU and the employee’s payroll 

office.  MSEA-SEIU and the payroll office shall promptly notify one another of a 

requested change, providing identifying information regarding the employee who made 

the request.  It may take up to four weeks for the requested change to take effect. 

 

Section 4. Payment and Deductions 

It shall be the sole responsibility of MSEA-SEIU to collect its dues and to verify 

contributions made in lieu of service fees pursuant to Section 6. No payroll deduction of service 

fees shall be made from workers’ compensation benefits or any payroll period in which earnings 

received are insufficient to cover the amount of the deduction, nor shall such deductions be made 

from subsequent payrolls to retroactively cover the period in question. Employees shall not be 

penalized for failing to pay service fees for any such pay period(s).  

 

Section 5. Notice and Audit 

MSEA-SEIU shall calculate the amount of the fee after the close of its annual audit, 

based on the expenditures reflected in the most recent available audited records. That calculation 

shall also be audited to verify that the union’s records have actually been audited; have correctly 

reproduced from the audit report, and that the union has performed any mathematical 

adjustments correctly, and for any other purpose required by law. The fee will be effective on a 

pay date at least 30 days after the notice described below has been provided to members of the 

bargaining unit, or provided to newly eligible employees. 

 

Once the audit is complete, MSEA-SEIU shall prepare a notice, consistent with 

applicable law, to all employees covered by this Agreement who are not members of MSEA-

SEIU. Such notice shall be updated annually and shall explain the choices and indicate that the 

sums determined to be the service fee were audited by an independent auditor based on the 

union’s financial records for its most recent fiscal year. The notices shall include all information 

required by applicable law, including at a minimum, the major categories of expenses, as 

reflected by the audit; whether each expense will be included in the service fee; the identity of 

the auditor(s); and the opinion of each audit, including the opinion included in any adjusted 

audit(s). MSEA-SEIU shall provide notices required by law to all current bargaining unit 

members who are not members of MSEA-SEIU. Any change in the amount of the service fee 

deducted shall be certified to the City of Auburn by the Treasurer of MSEA-SEIU at least thirty 

(30) days in advance of the change.  At the same time MSEA-SEIU provides the annual notice to 
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non-members, it will also make notice available to MSEA-SEIU members through means of 

communication available to the Union, such as posting on MSEA-SEIU’s website. 

 

Section 6. Religious Objections 

 Any employee covered hereby who maintains that s/he holds a sincere and bona fide 

religious belief that conflicts with an obligation to financially support MSEA-SEIU, public 

employee organizations or labor unions in general may seek religious objector status by 

petitioning MSEA-SEIU. Any such employee who is found to hold a sincere and bona fide 

religious belief that conflicts with an obligation to financially support MSEA-SEIU, public 

employee organizations, or labor organizations in general, shall have the right to refuse to make 

service fee payments; provided, however, that said right to refuse shall continue only so long as 

the employee makes contributions at least equal in amount to the service fees to a non-religious 

charitable organization mutually agreed upon by the employee so refusing and the union, within 

ten (10) days after each payday.  Part-time employees’ contributions to non-religious charitable 

organizations shall coincide in amount with the payments of those part-time employees paying 

the service fee. MSEA-SEIU shall not unreasonable deny the choice of such non-religious 

charitable organizations suggested by the employee.  An administrative or legal challenge to a 

denial of a petition for religious objector status may be filed in an appropriate forum.  

 

 Should an employee have a pending written request for religious objector status or a 

pending administrative or legal challenge regarding their religious objector status, the City of 

Auburn will continue to deduct an amount equal to the service fee from the employee’s pay until 

the request is granted or the challenge is resolved in the employee’s favor, and that amount will 

be placed by MSEA-SEIU in an interest bearing escrow account pending resolution of such 

dispute or request. MSEA-SEIU shall pay for any maintenance fees associated with such escrow 

accounts.  The City of Auburn shall not be liable for any fees, costs, damages, expenses, or any 

other forms of liability involved with regard to such escrow accounts.  If an employee is granted 

religious objector status, MSEA-SEIU will notify the City of Auburn of the employee’s religious 

objector status, and the City will cease automatic service fees deductions. 

 

 It shall be the sole obligation of MSEA-SEIU to certify to the City of Auburn the name of 

any employee who has failed to make timely contributions as a religious objector and has, thus, 

forfeited religious objector status.  Once MSEA-SEIU has certified the employee’s name to the 

City, the City will commence and continue to automatically deduct the service fee from the 

employee’s pay as provided in Section 1.  

 

Section 7. Disputes 

 The amount of the service fee shall be subject to review pursuant to the American 

Arbitration Association Rules for Impartial Determination of Union Fees. Pending resolution of 

any such dispute, the disputed amount of fees shall be placed in an interest bearing escrow 

account.  MSEA-SEIU shall pay for any maintenance fees associated with such escrow accounts. 

The City of Auburn shall not be liable for any fees, costs, damages, expenses, or any other forms 

of liability involved with regards to such escrow accounts. 

 

 MSEA-SEIU is solely responsible for payments of the fee charged by AAA for the cost 

of providing necessary administrative services.  The arbitrator will be compensated by MSEA-
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SEIU, in accordance with the per-diem rate currently on file for that arbitrator with AAA, and 

shall be reimbursed for expenses by MSEA-SEIU.  Attorney’s fees, witness fees, and other 

expenses shall be borne by the respective parties.  No fees, costs, damages, expenses, or other 

form of liability involved with regard to arbitration shall be borne by the City of Auburn. 

 

 In the event a dispute under this Article is submitted to arbitration, the arbitrator shall 

have no power or authority to order the City to pay such fee on behalf of any employee. 

 

 In the event a change in the law requires that this type of dispute be resolved in a forum 

other than arbitration under the auspices of the American Arbitration Association, the dispute 

resolution procedures will comply with the law.  All portions of this Article that are unaffected 

by the change in form will remain in full force and effect.  

 

Section 8. Failure to Pay Fee 

 In the event an employee subject to the service fee payment requirement has previously 

failed to pay the total amount of fees due, the City of Auburn will automatically deduct from the 

employee’s pay (by signing a written payroll deduction form or order from an arbitrator or court) 

the arrears due to the Union in an amount which, in combination with the service fee due per day 

period, equals 10% of the employee’s gross pay until the arrears are paid in full, provided, 

however, that an employee may request the Union for a reduction in the percentage deducted for 

payment of arrears based on demonstrated financial hardship.  The Union must certify to the City 

the name of any employee whose request is granted and the amount of the percentage to be 

deducted for payment of arrears. 

 

Section 9. Indemnification 

 MSEA-SEIU agrees that it shall indemnify, defend, reimburse, and hold the City of 

Auburn harmless (collectively, “Indemnification”) against any claim, demand, suit, cost, 

expense, damages, or any other form of liability, including attorney’s fees, costs, or other 

liability arising from or incurred as a result of any action taken by the City, its members, officers, 

agents, employees, or representatives in complying with or carrying out the provisions of this 

Article; in reliance on any notice, letter, or authorization forwarded to the City by the union 

pursuant to this Article; and including but not limited to any charge that the City failed to 

discharge any duty owed to its employees arising out of the service fee deduction; provided that, 

nothing herein shall require Indemnification for any intentional deprivation of an individual’s 

constitutional rights by the City.  MSEA-SEIU will intervene in and defend any administrative or 

court litigation concerning the property of any act taken or not taken by the city under this 

Article.  In such litigation the City shall have no obligation to defend its act taken or not taken. 

Section 10. Severability 

 

Should the United States Supreme Court, the First Circuit Court of Appeals or any Court 

in Maine hold indemnity clauses relating to union security void or unenforceable for any reason, 

the MSEA-SEIU shall provide written notification to the City and this Article shall be stricken in 

its entirety.  Should any court find the indemnity clause in this Article to be void or 

unenforceable for any reason, the MSEA shall provide written notification to the City and this 

Article shall be stricken in its entirety.  Should indemnity clause relating to union security or the 
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indemnity clause in this Article be found by a Court to be void or unenforceable, the parties shall 

enter into negotiations regarding a replacement Union Security Article. 

 

 

Section 10. Income Protection Plan 

Upon written authorization of any Employee covered by this Agreement, the Employer 

agrees to deduct for those Employees who wish to be covered by the Income Protection Plan 

provided by the Union. The amounts to be certified to the Employer by the Treasurer of the 

Union and the aggregate amount deducted shall be remitted to the Treasurer of the Union. The 

Income Protection Plan shall be wholly administered by the Union. It will not be the 

responsibility of the City to provide information about the MSEA Plan and all disputes regarding 

eligibility, benefits, coverage, payments, deductions and similar matters will be resolved directly 

between MSEA and the Employee. MSEA will hold the City of Auburn completely harmless in 

all aspects of this plan.  

 

Article 37 Union Representatives 

 

Section 1. Union Committee 

 The City recognizes the right of the Union to designate a Union Committee composed of 

three (3) Representatives and up to three (3) alternates for the purpose of investigating and 

presenting grievances under this Agreement. The Union will furnish the City with the names of 

the authorized Union Representatives and the alternates and shall notify the City of Auburn in 

writing of any changes thereto.   

 

Section 2. Pay for Union Representatives 

 If the City requires the presence of a Union Representative during working hours, the 

Union Representative shall not lose pay as a result. Union Representatives shall obtain the 

permission of their supervisor before investigating or handling any grievances during work hours 

and such permission shall not be unreasonable denied.  When the City permits the Union 

Representative to investigate or handle grievances during work hours, the Union Representative 

will be on the clock. Union Representatives or alternates will be not compensated from the City 

of Auburn for any time spent beyond normal work hours to meet with employees, to investigate 

or handle grievances or attend grievance meetings. 

 

Section 3. Access to City Facilities 

 Upon reasonable notice to the City Manager or his/her designee, the City will grant 

designated Union officers and/or Field Directors access to the City facilities during working 

hours, within limitations set out below, to discuss grievances or problems arising out of this 

Agreement with bargaining unit employees or management.  Such visits shall not interfere with 

any employee’s work or work assignments. Permission to meet with employees shall not be 

unreasonably denied.  When the City of Auburn permits a Union Representative to meet with a 

designated Union Officer or Field Director during work hours, the Union Representative will be 

on the clock. 
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Article 38 Duration 

 

 

This contract will be effective from July 1, 2013 through June 30, 2016. 

 

 

 

Signatures 

 

 

_____________________________  _____________________________ 

Signature, City Manager   Signature, MSEA-SEIU Field Director 

 

______________________________  ______________________________ 

Witness     Witness 

 

______________________________  ______________________________ 

Date      Date 
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MSEA Position Classification and Pay Plan   

 

Range 8 

40% 

$51,377/annual 

$26.35/hr @ 37.5 

hr 

$24.70/hr @ 40 hr 

$61,661/annual 

$31.62/hr @37.5 

hr 

$29.64/hr @ 40 hr 

$71,924/annual 

$36.88/hr @ 37.5 

hr 

$34.58/hr @ 40 hr 

 Assistant City Engineer 

 

Range 7 

40% 

$43,102/annual 

$22.10/hr @ 37.5 hr 

$20.72/hr @ 40 hr 

$51,718/annual 

$26.52/hr @ 37.5 

$24.86/hr @ 40 

hr 

$60,335/annual 

$30.94/hr@ 37.5  

$29.01/hr @ 40 

 

 Project Engineer  

 City Electrician  

 Geospatial Database Manager  

 Safety Coordinator  and NIMS Compliance Officer (part-time)  

 

 

Range 6 

40% 

$39,969/annual 

$20.50/hr @ 37.5 

hr 

$19.22 @ 40 hr 

$46,933/annual 

$24.07/hr @ 37.5 

hr 

$22.56/hr @ 40 hr 

$55,954/annual 

$28.69/hr @ 37.5 

hr 

$26.90/hr @ 40 hr 

 

 

Range 5 

40% 

$37,538/annual 

$19.25/hr @ 37.5 

hr 

$18.05/hr @ 40 hr 

$45,045/annual 

$23.10/hr @ 37.5 

hr 

$21.65/hr @ 40 hr 

$52,553/annual 

$26.95/hr @ 37.5 

hr 

$25.27/hr @ 40 hr 

 Accounting Assistant 

 Appraiser 

 Code Enforcement Officer 

 Code Compliance Officer/Appraiser 

 Electrician  

 Engineering Aide/Excavation Technician 

 Housing Coordinator  

 

 

Range 4 

40% 

$31,749/annual 

$16.28/hr 

$38,100/annual 

$19.54/hr 

$44,448/annual 

$22.79/hr 

 Police Planner/VIPS Coordinator – 

 Office Manager – Fire  

 Office Manager – Public Services Team – 
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 Recreation Program Leader  

 

Range 3 

40% 

$28,862/annual 

$14.80/hr 

$34,646/annual 

$17.77/annual 

$40,411/annual 

$20.72/hr 

 Administrative Assistant 

 Deputy Voter Registrar/License Specialist  

 Recreation Specialist  

 

Range 3A 

40% 

$26,403/annual 

$13.54/hr 

$31,688/annual 

$16.25/hr 

$36,953/annual 

$18.95/hr 

 Tax Clerk 

 

Range 2 

40% 

$23,941/annual 

$12.28/hr @ 37.5 

hr 

$11.51/hr @ 40 hr 

$28,722/annual 

$14.73/hr @ 37.5 

hr 

$13.80/hr @ 40 hr 

$33,502/annual 

$17.18/hr @ 37.5 

hr 

$16.11/hr @ 40 hr 

 Building and Maintenance Technician 

 Information Assistant 

 Parks Maintenance Worker 

 

Range 1 

40% 

$18,417/annual 

$9.44/hr @ 37.5 

$8.85/hr @ 40hr 

$22,094/annual 

$11.33/hr @ 37.5 

hr 

$10.62/hr @ 40 hr 

$25,769/annual 

$13.21/hr @ 37.5 

hr 

$12.38/hr @ 40 hr 

 Ice Arena Maintenance Worker  
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City of Auburn Health Promotion Program 

 

In recognition of the changing environment in which we all live the City is 

commencing a long-term health promotion and health care management program to 

benefit all employees.  The goals of the program are: 

 

  Will prevent disease by rewarding employees and their dependents for 

healthy behaviors. 

 To over time, positively affect the rate of health insurance premiums paid by 

City of Auburn and its employees. 

 

Although some contracts and employment policies may require participation for an 

increased health insurance cost share by the City, all employees and their spouses 

are strongly encouraged to participate. To insure that everyone can take advantage 

of this new benefit, the Health Promotion program is open to all employees and 

spouses regardless of whether or not they are covered by the City’s health 

insurance plan.  

 

There are five components to the Health Promotion Program: 

 

1. Annual Physical.  An active working relationship with an individual’s  

primary care physician is the first step towards a proactive stance 

towards healthcare. Every employee and all dependents should participate 

in an annual physical with their primary care physician.  Paid annual 

exams are included in the City’s health insurance plan and by most other 

group health plans. The City expects that at a minimum, the annual exam 

will include a review of family history and risk factors; screening for heart 

conditions, cancer, high cholesterol, high blood pressure, and diabetes; 

routine blood work; and diagnostic testing based upon the individual’s 

age, gender and medical condition. 

 

2. Health Risk Analysis. Every employee and spouse participating in the 

health promotion program will take a health risk analysis.  The health 

educator and the employee will explore any health risks identified in the 

analysis and establish individual goals.  Health risks analysis are 

completely confidential and the individual results will not be shared with 

any city official.  

 

3. Employee Best Efforts:  Employees will make their best effort towards 

reaching the goals established by them and the health care educator.  

This will include individual behavior modification, education sessions, 

keeping appointments with physicians and the health care educator and 

eventually goal achievement. 
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4. Periodic Follow-ups with the Health Educator. The employee and the 

Health Educator will meet as needed throughout the year to discuss 

health risks and obstacles to achieving positive lifestyle changes.  The 

more severe the health risk identified, the more frequently the employee 

and the educator will meet.  Employees with fewer or less severe health 

risks may meet less frequently, but every employee and spouse will have 

follow-up meetings.  The initial health risk analysis and follow-up 

meetings will be conducted at Auburn Hall or the employee’s worksite.  

 

5. Health Education. Throughout the year a series of health and prevention 

oriented education sessions will be held.  The results of the health risk 

analysis will provide some ideas for the health education sessions. The 

health education will be provided on site, and may vary from department 

to department depending on identified needs. Employees will need to 

participate in at least six health sessions annually.   

 

 

The City has engaged the services of Occupational Medical Consultants (OMC) to 

conduct the health risk assessments and to assist with the health education 

sessions.  Laura Holweger is the health educator assigned to the City of Auburn.  

She will be working closely with the Wellness Team.  

 

The Wellness Team will continue to play a key role in promoting health and well 

being in the workplace.  The Wellness Team will recommend health related 

programs and serve as an information conduit back to departments.  In recognition 

of additional work and responsibilities, the Wellness Team is being broadened its 

membership to include representation from all the city departments.  The Wellness 

Team is already working on the health promotion program by holding the logo 

contest and planning the health promotion kick off event.  The wellness team will 

be an integral player in the long term management of the health promotion plan and 

additional incentive and support programs.  
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James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

IN CITY COUNCIL 
 

ORDER 09-02272017 
  
  ORDERED, that the City Council hereby authorizes the Acting City Manager to execute the 
Collective Bargaining Agreement with M.S.E.A. (Maine State Employees Association) Local 
1989 for July 1, 2016 through June 30, 2019. 

 

 
.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

City of Auburn 
City Council Information Sheet 

 
 
Council Workshop or Meeting Date:  February 27, 2017   
 
Author:  Sue Clements-Dallaire, City Clerk 
 
Subject:  Board and Committee Appointments 
 
The Appointment Committee met on February 6, 2017 to review applications and make their nominations for boards 
and committees of the City as follows: 
 
Bettyann Sheats - Airport Board with a term expiration of 1/1/2020. 
 
Raymond Fortier - Auburn Sewer District with a term expiration of 3/1/2021.   
 
Robert Cavanagh and Mary Sylvester - Auburn Water District with a term expiration of 3/1/2021 and Dan Bilodeau with 
a term expiration of 3/1/2018.   
 
Linda Wooten - Auburn-Lewiston Advisory Cable TV Committee with a term expiration to be determined by the 
Committee as outlined in the by-laws.  
 
Dana Bonenfant - Community Development Block Grant (CDBG) Loan Committee meeting with a term expiration of 
10/1/2017.   
 
James Ayotte - Ethics Committee (full member) with a term expiration of 1/1/2020.   
 
Suzanne Roy - Parks and Recreation Advisory Board with a term expiration 10/01/2018.   
 
Nathan Hamlyn, Marc Tardif, Sam Scogin, and Mia Poliquin Pross to serve as full members on the Planning Board with 
term expirations of 1/1/2020.   
 
Christopher Lewis and Dustin Boutin to serve as associate members on the Planning Board with term expirations of 
1/1/2020.   
 
Joel Simons to serve on the Zoning Board of Appeals (full member) with a term expiration of 10/1/2019.   
 
To get full Council recommendation on the Auburn Housing Authority appointment because the Appointment 
Committee was unable to reach full consensus on this nomination.   
 
Council may enter into executive session pursuant to 1 MRSA Sec. 406(6)(A) to review applications or for further 
discussion before making appointments. 

 
Advantages:  Fills the vacant positions. 
 
Disadvantages: No apparent disadvantages. 

 
 



 
 
 
 
 
City Budgetary Impacts: None 

 
Staff Recommended Action: Consider appointing members as nominated to fill the vacancies. 

 
Previous Meetings and History: The Appointment Committee met on February 6, 2017 to make their nominations 

 
Attachments:  
List of nominees 
List of vacancies 
Applications 
 



Airport Board (1 vacancy with a 1/1/2020 term expiration) 

Auburn Housing Authority (1 vacancy with a 10/1/2021 term expiration) 

Auburn Sewerage District (1 vacancy with a 3/1/2021 term expiration) 

Auburn Water District (3 vacancies, 1 with a 3/1/2018 term expiration, and two with term 

expirations of 3/1/2021) 

Board of Assessment Review (3 vacancies - 1 full member position with a term expiration 

of 10/01/2020, and two alternate positions with term expirations of 10/1/2017,  and 

10/1/2020) 

Cable TV Advisory Committee (2 vacancies with either a 1, 2, or 3 year term expiration)  

CDBG (Community Development Block Grant) Loan Committee (2 vacancies, both with a 

term expiration of 10/1/2017) 

Conservation Commission (2 vacancies, both with a 6/1/2019 term expiration) 

Ethics Committee (1 vacancy with a 1/1/2020 term expiration) 

Forest Board (1 vacancy with a term expiration of 10/1/2017) 

Lewiston Auburn Transit Committee (LATC) (1 vacancy, term expiration to be 

determined) 

Parks & Recreation Advisory Board (1 vacancy, term expiration to be determined) 

Planning Board (6 vacancies - 4 full member positions, each with a term expiration of 

1/1/2020 and 2 associate positions each with a 1/1/2020 term expiration) 

St. Louis Bells Project Committee - Seeking 9 volunteers 

Zoning Board of Appeals (1 vacancy - 1 full member with a term expiration of 10/01/2019) 

 

 

https://www.auburnmaine.gov/CMSContent/City_Clerk/Airport%20Board.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/AHA%20Summary%20Document.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/Sewerage%20District.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/Water%20District.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/Board%20of%20Assessment2%20%20%20%205-18-2015.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/A-L%20Cable%20TV%20Interlocal%20Agreement%20FINAL%20SIGNED%20AGREEMENT%2010%209%2015.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/CDBG_Loan_Committee.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/xDIVISION_5.___CONSERVATION_COMMISSION.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/Memo%20Ethics%20Committee.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/061-%20L-A%20Community%20Forest.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/LATC.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/DIVISION_4._PARKS_AND_RECREATION_ADVISORY_BOARD.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/Planning%20Board%20Purpose.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/St%20Louis%20Bells%20Project%20Committee.pdf
https://www.auburnmaine.gov/CMSContent/City_Clerk/Zoning%20Board%20of%20Appeals%20Purpose.pdf






James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 10-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Airport Board 01/01/2020 Bettyann Sheats (re-appointment) 

 
 
 
 
 







James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 11-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Auburn-Lewiston Advisory 
Cable TV Committee 

TBD by the committee as outlined in 
their newly adopted bylaws 

Linda Wooten (new 
appointment) 

 
 
 
 
 

















James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 12-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

CDBG Loan Committee 
 

10/01/2017 
 

Dana Bonenfant 

 
 
 
 
 











James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 13-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Ethics Committee 01/01/2020 James Ayotte (new appointment) 

 
 
 
 
 





































James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 14-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Parks and Recreation 
Advisory Board  
 
 

10/01/2018 
 

Suzanne Roy (Ward 1)-New Appointment 

 
 
 
 
 



James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 15-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Planning Board  
01/01/2020 
01/01/2020 
01/01/2020 
01/01/2020 
 
 
01/01/2020 
01/01/2020 

Full members, all re-appointments: 
Nathan Hamlyn 
Marc Tardif 
Mia Poliquin Pross 
Sam Scogin 
 
Associate members – new appointments: 
Christopher Lewis 
Dustin Boutin  
 

 
 
 
 
 





































































James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 16-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Auburn Sewer District 03/01/2021 Raymond Fortier (re-appointment) 

 
 
 
 
 















James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 17-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Zoning Board of Appeals 
(Full member) 

10/01/2019 Joel Simons (new appointment) 

 
 
 
 
 



James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 18-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Auburn Water District 03/01/2021 
 
03/01/2018 

Mary Sylvester (new appointment) 
Robert Cavanagh (re-appointment) 
Dan Bilodeau (new appointment) 

 
 
 
 
 







































James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

 

IN CITY COUNCIL 
 

ORDER 18-02272017 
  
ORDERED, that the City Council hereby appoints the following board and committee members 
as nominated by the Appointment Committee on 02/06/2017; 

 

Board or Committee Term Exp. Date Name  

Ethics Committee 01/01/2020 James Ayotte (new appointment) 

 
 
 
 
 

































James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

IN CITY COUNCIL 
 

ORDER 19-02272017 
  
ORDERED, that the City Council hereby appoints ___________________________ to serve on  
the Auburn Housing Authority with a term expiration date of 10/01/2021. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

City of Auburn 
City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017  Resolve: 01-02272017    
 
Author:  Sue Clements-Dallaire 
 

 

Subject:  Lake Auburn Watershed Protection Resolve 
 

Information:  This is a resolve to encourage the Lake Auburn Watershed Commissioners to adopt a meeting schedule 
and meeting locations that are more convenient for the general public to attend.  

 
Advantages:  Moving meetings to 5pm and rotating the meeting locations between Lewiston and Auburn will allow for 
better resident participation. 
 
Disadvantages: The current schedule of meeting at 3:30pm only in Auburn makes resident participation difficult at 
times.   

 
City Budgetary Impacts: N/A 

 
Staff Recommended Action:  Support the resolve 

 
Previous Meetings and History:  

 
Attachments: Resolve 01-02272017 
 



James Pross, Ward One   Leroy Walker, Ward Five 
Robert Stone, Ward Two  Grady R. Burns, At Large 
Andy Titus, Ward Three  David C. Young, At Large 
VACANT, Ward Four 
 

Jonathan P. LaBonte, Mayor 
 

 

IN CITY COUNCIL 
 

RESOLVE 01-02272017 
  
Resolve, Calling upon the Lake Auburn Watershed Protection Commission to Schedule its 

Meetings at a Time and Place Convenient for the Public. 
 
Whereas, the Lake Auburn Watershed Protection Commission is charged with the essential task 

of protecting the water quality of Lake Auburn; and 
 
Whereas, the members of this Commission represent Auburn and Lewiston as well as other 

communities within the lake’s watershed; and 
 
Whereas, the Commission now schedules its meetings at 3:30 pm on Wednesdays at the 

Androscoggin Valley Council of Governments’ Office in Auburn; and 
 
Whereas, the day and time of the meeting is inconvenient for interested residents who work 

during the day or who are regularly out of town on weekdays; and 
 
Whereas, holding all meetings in Auburn adds to the inconvenience for residents of other 

watershed communities; and 
 
Whereas, these concerns have been brought to the attention of the Commissioners who have 

voted to maintain the current meeting time, date, and location to the inconvenience 
of others; 

 
Now, therefore, be it resolved by the City Council of the City of Auburn that; 
 
We call upon the Lake Auburn Watershed Protection Commissioners to adopt a meeting 
schedule and locations convenient to the general public, particularly those who currently are 
required to be at work at the time the Commission meets.  More specifically, we call on them to 
move the bi-monthly meetings to a time after 5 pm and to rotate meeting locations between 
Lewiston City Hall and Auburn City Hall. 
 



 

 
 
 

City of Auburn 
City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017   
 
 

Subject:  Executive Session 
 

Information: Discussion regarding labor negotiations, pursuant to 1 M.R.S.A. Section 405(6) (D). 
 

Executive Session:  On occasion, the City Council discusses matters which are required or allowed by State law to be considered in executive session.  Executive 
sessions are not open to the public.  The matters that are discussed in executive session are required to be kept confidential until they become a matter of 
public discussion.  In order to go into executive session, a Councilor must make a motion in public.  The motion must be recorded, and 3/5 of the members of 
the Council must vote to go into executive session.  An executive session is not required to be scheduled in advance as an agenda item, although when it is 
known at the time that the agenda is finalized, it will be listed on the agenda. The only topics which may be discussed in executive session are those that fall 
within one of the categories set forth in Title 1 M.R.S.A. Section 405(6).  Those applicable to municipal government are: 
 

A. Discussion or consideration of the employment, appointment, assignment, duties, promotion, demotion, compensation, evaluation, disciplining, 
resignation or dismissal of an individual or group of public officials, appointees or employees of the body or agency or the investigation or hearing of charges or 
complaints against a person or persons subject to the following conditions:  

(1) An executive session may be held only if public discussion could be reasonably expected to cause damage to the individual's reputation or the 
individual's right to privacy would be violated; 

(2) Any person charged or investigated must be permitted to be present at an executive session if that person so desires; 
(3) Any person charged or investigated may request in writing that the investigation or hearing of charges or complaints against that person be 

conducted in open session. A request, if made to the agency, must be honored; and  
(4) Any person bringing charges, complaints or allegations of misconduct against the individual under discussion must be permitted to be present. 
This paragraph does not apply to discussion of a budget or budget proposal;  
 
B. Discussion or consideration by a school board of suspension or expulsion of a public school student or a student at a private school, the cost of whose 

education is paid from public funds, as long as:  
(1) The student and legal counsel and, if the student is a minor, the student's parents or legal guardians are permitted to be present at an executive 

session if the student, parents or guardians so desire;  
 
C. Discussion or consideration of the condition, acquisition or the use of real or personal property permanently attached to real property or interests 

therein or disposition of publicly held property or economic development only if premature disclosures of the information would prejudice the competitive or 
bargaining position of the body or agency;  

 
D. Discussion of labor contracts and proposals and meetings between a public agency and its negotiators. The parties must be named before the body or 

agency may go into executive session. Negotiations between the representatives of a public employer and public employees may be open to the public if both 
parties agree to conduct negotiations in open sessions;  

 
E. Consultations between a body or agency and its attorney concerning the legal rights and duties of the body or agency, pending or contemplated 

litigation, settlement offers and matters where the duties of the public body's or agency's counsel to the attorney's client pursuant to the code of professional 
responsibility clearly conflict with this subchapter or where premature general public knowledge would clearly place the State, municipality or other public 
agency or person at a substantial disadvantage;  

 
F. Discussions of information contained in records made, maintained or received by a body or agency when access by the general public to those records 

is prohibited by statute; 
 
G. Discussion or approval of the content of examinations administered by a body or agency for licensing, permitting or employment purposes; 

consultation between a body or agency and any entity that provides examination services to that body or agency regarding the content of an examination; and 
review of examinations with the person examined; and  

 
H. Consultations between municipal officers and a code enforcement officer representing the municipality pursuant to Title 30-A, section 4452, 

subsection 1, paragraph C in the prosecution of an enforcement matter pending in District Court when the consultation relates to that pending enforcement 
matter.  
 



 

 
 
 

City of Auburn 
City Council Information Sheet 

 
 

 

Council Workshop or Meeting Date:  February 27, 2017   
 
 

Subject:  Executive Session 
 

Information: Discussion regarding a real estate matter, pursuant to 1 M.R.S.A. Section 405(6) (C). 
 

Executive Session:  On occasion, the City Council discusses matters which are required or allowed by State law to be considered in executive session.  Executive 
sessions are not open to the public.  The matters that are discussed in executive session are required to be kept confidential until they become a matter of 
public discussion.  In order to go into executive session, a Councilor must make a motion in public.  The motion must be recorded, and 3/5 of the members of 
the Council must vote to go into executive session.  An executive session is not required to be scheduled in advance as an agenda item, although when it is 
known at the time that the agenda is finalized, it will be listed on the agenda. The only topics which may be discussed in executive session are those that fall 
within one of the categories set forth in Title 1 M.R.S.A. Section 405(6).  Those applicable to municipal government are: 
 

A. Discussion or consideration of the employment, appointment, assignment, duties, promotion, demotion, compensation, evaluation, disciplining, 
resignation or dismissal of an individual or group of public officials, appointees or employees of the body or agency or the investigation or hearing of charges or 
complaints against a person or persons subject to the following conditions:  

(1) An executive session may be held only if public discussion could be reasonably expected to cause damage to the individual's reputation or the 
individual's right to privacy would be violated; 

(2) Any person charged or investigated must be permitted to be present at an executive session if that person so desires; 
(3) Any person charged or investigated may request in writing that the investigation or hearing of charges or complaints against that person be 

conducted in open session. A request, if made to the agency, must be honored; and  
(4) Any person bringing charges, complaints or allegations of misconduct against the individual under discussion must be permitted to be present. 
This paragraph does not apply to discussion of a budget or budget proposal;  
 
B. Discussion or consideration by a school board of suspension or expulsion of a public school student or a student at a private school, the cost of whose 

education is paid from public funds, as long as:  
(1) The student and legal counsel and, if the student is a minor, the student's parents or legal guardians are permitted to be present at an executive 

session if the student, parents or guardians so desire;  
 
C. Discussion or consideration of the condition, acquisition or the use of real or personal property permanently attached to real property or interests 

therein or disposition of publicly held property or economic development only if premature disclosures of the information would prejudice the competitive or 
bargaining position of the body or agency;  

 
D. Discussion of labor contracts and proposals and meetings between a public agency and its negotiators. The parties must be named before the body or 

agency may go into executive session. Negotiations between the representatives of a public employer and public employees may be open to the public if both 
parties agree to conduct negotiations in open sessions;  

 
E. Consultations between a body or agency and its attorney concerning the legal rights and duties of the body or agency, pending or contemplated 

litigation, settlement offers and matters where the duties of the public body's or agency's counsel to the attorney's client pursuant to the code of professional 
responsibility clearly conflict with this subchapter or where premature general public knowledge would clearly place the State, municipality or other public 
agency or person at a substantial disadvantage;  

 
F. Discussions of information contained in records made, maintained or received by a body or agency when access by the general public to those records 

is prohibited by statute; 
 
G. Discussion or approval of the content of examinations administered by a body or agency for licensing, permitting or employment purposes; 

consultation between a body or agency and any entity that provides examination services to that body or agency regarding the content of an examination; and 
review of examinations with the person examined; and  

 
H. Consultations between municipal officers and a code enforcement officer representing the municipality pursuant to Title 30-A, section 4452, 

subsection 1, paragraph C in the prosecution of an enforcement matter pending in District Court when the consultation relates to that pending enforcement 
matter.  
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TO:    Denis D’Auteuil, Acting City Manager 

FROM:   Jill Eastman, Finance Director 

REF:    January 2017 Financial Report 

DATE:  February 23, 2017 
 
The following is a discussion regarding the significant variances found in the City’s January financial 
report. Please note that although the monthly financial report contains amounts reported by the 
School Department, this discussion is limited to the City’s financial results and does not attempt to 
explain any variances for the School Department. 
 

The City has completed its seventh month of the current fiscal year. As a guideline for tracking 
purposes, revenues and expenditures should amount to approximately 58.3% of the annual budget.  
However, not all costs and revenues are distributed evenly throughout the year; individual line items 
can vary based upon cyclical activity.    
 

Revenues 
 

Revenues collected through January 31st, including the school department were $42,579,794 or 
52.87%, of the budget. The municipal revenues including property taxes were $30,833,145, or 53.68% 
of the budget which is less than the same period last year by 0.16%. The accounts listed below are 
noteworthy. 

 

A. The current year tax revenue is at 53.29%, 0.96% higher than last year at this time. The 
second payment is due March 15th .  

 

B. Excise tax for the month of January is at 66.65%. This is a $75,993 increase from FY 16. 
Our excise revenues for FY17 are 8.32% above projections as of January 31, 2017.  

 

C. State Revenue Sharing at the end of January is 57.97% or $851,179. This is $64,376 
decrease from last January. Last fiscal year the State was making up payments withheld 
in FY15, so this year we are on track with our estimated revenue. 
 

D. Miscellaneous Revenues are less than FY 16 by $480,870. In FY 16 we sold 1 Minot Ave 
for $500,000, therefore the difference. 

 



 2 

 
Expenditures 
 
City expenditures through January 2017 were $23,122,167 or 58.11%, of the budget. This is a 1.6% 
decrease for the same period last year. Noteworthy variances are: 
 

A. Most of the operating departments are all in line with where they should be at this time. 
Several line items are paid quarterly, semi-annually or annually thus creating the appearance 
of being over budget. I have and will continue to monitor each department’s expenditures 
throughout the fiscal year. 

B. The Economic and Community Development is at 30.52% of budget, primarily due to unfilled 
vacant positions and delayed implementation of the Workforce Development program. 

C. Health and Social Services is currently at 65.87% of the budget which is 18.8% higher than last 
year at this time. The primary cause of this increase is on the Assistance side of the budget 
and is due to the number of asylum seekers that the department is seeing. 

 
Investments  
 
This section contains an investment schedule as of January 31st.  Currently the City’s funds are 
earning an average interest rate of .57%. 
 
 
 
         
        Respectfully submitted, 

        
          

Jill M. Eastman 
 Finance Director 



 UNAUDITED UNAUDITED AUDITED
January 31 December 31 Increase JUNE 30

2016 2016 (Decrease) 2016
ASSETS

CASH 16,706,795$         14,856,493$       1,850,302$           10,809,594$       
RECEIVABLES -                        
  ACCOUNTS RECEIVABLES 2,156,650             2,446,911           (290,261)               2,561,677           
  TAXES RECEIVABLE-CURRENT 20,086,297           20,418,472         (332,175)               1,015,068           
  DELINQUENT TAXES 628,693                641,499              (12,806)                 613,248              
  TAX LIENS 761,814                784,962              (23,148)                 473,362              
  NET DUE TO/FROM OTHER FUNDS 2,747,142             2,927,057           (179,915)               2,298,596           

 
TOTAL ASSETS 43,087,392$         42,075,394$       1,011,998$           17,771,545$       

 
 

LIABILITIES & FUND BALANCES  
 

ACCOUNTS PAYABLE (18,210)$               (29,305)$             11,095$                (643,393)$           
PAYROLL LIABILITIES (805,009)               (466,745)             (338,264)               -                      
ACCRUED PAYROLL 800                       529,353              (528,553)               (3,934,340)          
STATE FEES PAYABLE (44,248)                 (53,738)               9,490                    -                      
ESCROWED AMOUNTS (11,183)                 (11,183)               (0)                          (12,981)               
DEFERRED REVENUE (21,330,399)          (21,687,645)        357,246                (1,970,197)          

 
     TOTAL LIABILITIES (22,208,249)$        (21,719,263)$      (488,986)$             (6,560,911)$        

 
FUND BALANCE - Unassigned (19,012,173)$        (18,489,161)$      (523,012)$             (6,158,083)$        
FUND BALANCE - Assigned (783,311)$             (783,311)$           0$                         (2,084,993)$        
FUND BALANCE - Nonspendable-long term receivables  (1,341,590)$        
FUND BALANCE - Restricted (1,083,659)            (1,083,659)          -                        (1,625,968)          

 
     TOTAL FUND BALANCE (20,879,142)$        (20,356,131)$      (523,011)$             (11,210,634)$      

 
  
     TOTAL LIABILITIES AND FUND BALANCE (43,087,392)$        (42,075,394)$      (1,011,998)$          (17,771,545)$      

CITY OF AUBURN, MAINE
 BALANCE SHEET - CITY GENERAL FUND, WC AND UNEMPLOYMENT FUND 

AS of January 2017, December 2016, and June 2016



REVENUES - GENERAL FUND COMPARATIVE
THROUGH January 31, 2017 VS January 31, 2016

ACTUAL ACTUAL
FY 2017 REVENUES % OF FY 2016 REVENUES % OF  

REVENUE SOURCE BUDGET THRU JAN 2017 BUDGET BUDGET THRU JAN 2016 BUDGET VARIANCE
TAXES
  PROPERTY TAX REVENUE- 46,032,435$           24,529,427$      53.29% 44,021,283$     23,036,403$      52.33% 1,493,024$       
  PRIOR YEAR TAX REVENUE -$                        690,373$            -$                 826,167  (135,794)$        
  HOMESTEAD EXEMPTION REIMBURSEMENT 750,000$                569,088$           75.88% 505,000$          258,527$           51.19% 310,561$          
  ALLOWANCE FOR ABATEMENT -$                        -$                    -$                 -$                        -$                 
  ALLOWANCE FOR UNCOLLECTIBLE TAXES -$                        -$                    -$                 -$                        -$                 
  EXCISE 3,365,000$             2,242,724$        66.65% 3,350,000$       2,166,731$        64.68% 75,993$            
  PENALTIES & INTEREST 150,000$                92,544$             61.70% 150,000$          77,668$             51.78% 14,876$            

     TOTAL TAXES 50,297,435$           28,124,157$      55.92% 48,026,283$     26,365,496$      54.90% 1,758,661$       
  

LICENSES AND PERMITS   
  BUSINESS 48,000$                  32,907$             68.56% 48,300$            32,465$             67.22% 442$                 
  NON-BUSINESS 427,384$                256,852$           60.10% 356,800$          185,853$           52.09% 70,999$            

     TOTAL LICENSES 475,384$                289,759$           60.95% 405,100$          218,318$           53.89% 71,441$            
  

INTERGOVERNMENTAL ASSISTANCE   
  STATE-LOCAL ROAD ASSISTANCE 400,000$                399,292$           99.82% 440,000$          401,596$           91.27% (2,304)$            
  STATE REVENUE SHARING 1,468,313$             851,179$           57.97% 1,477,641$       915,555$           61.96% (64,376)$          
  WELFARE REIMBURSEMENT 59,000$                  29,426$             49.87% 70,000$            34,052$             48.65% (4,626)$            
  OTHER STATE AID 22,000$                  -$                   0.00% 22,000$            3,554$               16.15% (3,554)$            
  CITY OF LEWISTON 160,000$                -$                   0.00% 155,000$          5,040$               3.25% (5,040)$            
     TOTAL INTERGOVERNMENTAL ASSISTANCE 2,109,313$             1,279,897$        60.68% 2,164,641$       1,359,797$        62.82% (79,900)$          

  
CHARGE FOR SERVICES   
  GENERAL GOVERNMENT 132,640$                58,107$             43.81% 133,040$          82,940$             62.34% (24,833)$          
  PUBLIC SAFETY 139,077$                67,452$             48.50% 239,138$          44,492$             18.61% 22,960$            
  EMS TRANSPORT 1,250,000$             586,350$           46.91% 1,250,000$       593,200$           47.46% (6,850)$            

     TOTAL CHARGE FOR SERVICES 1,521,717$             711,909$           46.78% 1,622,178$       720,632$           44.42% (8,723)$            
  

FINES   
  PARKING TICKETS & MISC FINES 65,000$                  35,220$             54.18% 60,000$            38,259$             63.77% (3,039)$            

   
MISCELLANEOUS    
  INVESTMENT INCOME 10,000$                  37,646$             376.46% 5,000$              7,066$               141.32% 30,580$            
  INTEREST-BOND PROCEEDS -$                        -$                    2,000$              0.00% -$                 
  RENTS 18,000$                  26,075$             144.86% 18,000$            147,322$           818.46% (121,247)$        
  UNCLASSIFIED 10,000$                  30,785$             307.85% 20,000$            29,241$             146.21% 1,544$              
  COMMERCIAL SOLID WASTE FEES -$                        33,845$              -$                 34,369$              (524)$               
  SALE OF PROPERTY 20,000$                  10,667$             53.34% 20,000$            501,020$           2505.10% (490,353)$        
  RECREATION PROGRAMS/ARENA -$                        -$                    -$                 -$                        -$                 
  MMWAC HOST FEES 210,000$                231,021$           110.01% 210,000$          122,882$           58.52% 108,139$          
  TRANSFER IN: TIF 1,537,818$             -$                   0.00% 545,000$          -$                       0.00% -$                 
  TRANSFER IN: POLICE -$                         45,000$            0.00% -$                 
  TRANSFER IN: REC SPEC REVENUE 54,718$                  0.00% 42,718$            0.00% -$                 
  TRANSFER IN: SPECIAL REVENUE -$                         -$                  -$                 
  ENERGY EFFICIENCY -$                        1,625$                -$                 3,600$                (1,975)$            
  CDBG 254,127$                14,701$             5.78% 58,000$            18,524$             31.94% (3,823)$            
  UTILITY REIMBURSEMENT 27,500$                  5,838$               21.23% 37,500$            9,049$               24.13% (3,211)$            
  CITY FUND BALANCE CONTRIBUTION 825,000$                -$                   0.00% 1,650,000$       -$                       0.00% -$                 

     TOTAL MISCELLANEOUS 2,967,163$             392,203$           13.22% 2,653,218$       873,073$           32.91% (480,870)$        

TOTAL GENERAL FUND REVENUES 57,436,012$           30,833,145$      53.68% 54,931,420$     29,575,575$      53.84% 1,257,570$       

SCHOOL REVENUES
  EDUCATION SUBSIDY 21,373,337$           11,305,744$      52.90% 20,854,672$     10,951,726$      52.51% 354,018$          
  EDUCATION 814,540$                440,905$           54.13% 856,607$          275,390$           32.15% 165,515$          
  SCHOOL FUND BALANCE CONTRIBUTION 906,882$                -$                   0.00% 906,882$          -$                       0.00% -$                 

TOTAL SCHOOL 23,094,759$           11,746,649$      50.86% 22,618,161$     11,227,116$      49.64% 519,533$          

GRAND TOTAL REVENUES 80,530,771$           42,579,794$      52.87% 77,549,581$     40,802,691$      52.61% 1,777,103$       

CITY OF AUBURN, MAINE



Unaudited  Unaudited  
FY 2017 EXP % OF FY 2016 EXP % OF

DEPARTMENT BUDGET THRU JAN 2017 BUDGET BUDGET THRU JAN 2016 BUDGET VARIANCE
ADMINISTRATION
   MAYOR AND COUNCIL 78,464$                41,571$              52.98% 77,366$          45,706$              59.08% (4,135)$         
   CITY MANAGER 378,880$              143,280$            37.82% 269,340$        154,856$            57.49% (11,576)$       
   CITY CLERK 177,906$              103,414$            58.13% 165,053$        100,963$            61.17% 2,451$          
   FINANCIAL SERVICES 637,754$              365,267$            57.27% 619,855$        362,808$            58.53% 2,459$          
   HUMAN RESOURCES 150,435$              44,809$              29.79% 143,526$        84,259$              58.71% (39,450)$       
   INFORMATION TECHNOLOGY 479,324$              343,733$            71.71% 390,190$        288,767$            74.01% 54,966$        
   LEGAL SERVICES 45,650$                63,240$              138.53% 65,000$          39,242$              60.37% 23,998$        

TOTAL ADMINISTRATION 1,948,413$           1,105,314$         56.73% 1,730,330$     1,076,601$         62.22% 28,713$        

COMMUNITY SERVICES
   ECONOMIC & COMMUNITY DEVELOPMENT 1,938,437$           591,593$            30.52% 1,267,711$     789,514$            62.28% (197,921)$     
   HEALTH & SOCIAL SERVICES 171,474$              112,955$            65.87% 184,711$        86,940$              47.07% 26,015$        
   RECREATION & SPECIAL EVENTS* 341,772$              159,727$            46.73% 338,871$        168,381$            49.69% (8,654)$         
   PUBLIC LIBRARY 979,516$              565,317$            57.71% 979,516$        560,009$            57.17% 5,308$          

TOTAL COMMUNITY SERVICES 3,431,199$           1,429,592$         41.66% 2,770,809$     1,604,844$         57.92% (175,252)$     
 

FISCAL SERVICES
   DEBT SERVICE 6,406,845$           5,905,713$         92.18% 6,324,864$     5,792,676$         91.59% 113,037$      
   FACILITIES 645,756$              333,574$            51.66% 653,080$        440,796$            67.49% (107,222)$     
   WORKERS COMPENSATION 522,088$              -$                        0.00% 496,536$        -$                        0.00% -$                  
   WAGES & BENEFITS 5,274,528$           3,041,816$         57.67% 5,171,309$     2,801,067$         54.17% 240,749$      
   EMERGENCY RESERVE (10108062-670000) 375,289$              -$                        0.00% 375,289$        -$                        0.00% -$                  

TOTAL FISCAL SERVICES 13,224,506$         9,281,103$         70.18% 13,021,078$   9,034,539$         69.38% 246,564$      

PUBLIC SAFETY
   FIRE DEPARTMENT 4,049,396$           2,461,192$         60.78% 4,099,634$     2,543,600$         62.04% (82,408)$       
   FIRE EMS 590,997$              283,397$            47.95% 549,801$        241,483$            43.92% 41,914$        
   POLICE DEPARTMENT 3,875,113$           2,194,068$         56.62% 3,870,995$     2,144,990$         55.41% 49,078$        

TOTAL PUBLIC SAFETY 8,515,506$           4,938,657$         58.00% 8,520,430$     4,930,073$         57.86% 8,584$          

PUBLIC WORKS
   PUBLIC SERVICES DEPARTMENT 4,496,349$           2,474,677$         55.04% 4,525,898$     2,417,218$         53.41% 57,459$        
   SOLID WASTE DISPOSAL 932,689$              450,531$            48.30% 927,278$        450,868$            48.62% (337)$            
   WATER AND SEWER 599,013$              452,380$            75.52% 599,013$        452,385$            75.52% (5)$                

TOTAL PUBLIC WORKS 6,028,051$           3,377,588$         56.03% 6,052,189$     3,320,471$         54.86% 57,117$        

INTERGOVERNMENTAL PROGRAMS
   AUBURN-LEWISTON AIRPORT 106,000$              79,500$              75.00% 105,000$        105,000$            100.00% (25,500)$       
   E911 COMMUNICATION CENTER 1,088,857$           537,330$            49.35% 1,069,122$     540,307$            50.54% (2,977)$         
   LATC-PUBLIC TRANSIT 182,244$              182,244$            100.00% 209,244$        209,244$            100.00% (27,000)$       
   LA ARTS -$                          -$                         -$                   -$                         -$                  
   TAX SHARING 270,000$              18,015$              6.67% 270,000$        21,066$              7.80% (3,051)$         

TOTAL INTERGOVERNMENTAL 1,647,101$           817,089$            49.61% 1,653,366$     875,617$            52.96% (58,528)$       

COUNTY TAX 2,167,824$           2,167,824$         100.00% 2,142,268$     2,142,268$         100.00% 25,556$        
TIF (10108058-580000) 2,824,803$           0.00% 2,599,914$     -$                        0.00% -$                  
OVERLAY -$                          5,000$                 -$                   -$                        0.00% 5,000$          

-$                  
TOTAL CITY DEPARTMENTS 39,787,403$         23,122,167$       58.11% 38,490,384$   22,984,413$       59.71% 137,754$      

EDUCATION DEPARTMENT 40,743,368$         17,114,759$       42.01% 39,062,197$   15,700,977$       40.19% 1,413,782$   
  

TOTAL GENERAL FUND EXPENDITURES 80,530,771$         40,236,926$       49.96% 77,552,581$   38,685,390$       49.88% 1,551,536$   

 CITY OF AUBURN, MAINE
EXPENDITURES - GENERAL FUND COMPARATIVE

THROUGH January 31, 2017 VS January 31, 2016



CITY OF AUBURN, MAINE
INVESTMENT SCHEDULE
AS OF January 31, 2017

BALANCE BALANCE INTEREST
INVESTMENT FUND January 31, 2017 December 31, 2016 RATE

ANDROSCOGGIN BANK 449 CAPITAL PROJECTS 4,176,389.59$              4,174,616.61$              0.45%
ANDROSCOGGIN BANK 502 SR-TIF 1,006,368.48$              1,005,941.26$              0.45%
ANDROSCOGGIN BANK 836 GENERAL FUND 4,071,328.48$              5,511,817.66$              0.45%
ANDROSCOGGIN BANK 801 WORKERS COMP 50,274.76$                   50,253.43$                   0.45%
ANDROSCOGGIN BANK 748 UNEMPLOYMENT 50,274.79$                   50,253.46$                   0.45%
ANDROSCOGGIN BANK 684 EMS CAPITAL RESERVE 230,850.90$                 230,752.90$                 0.45%
NORTHERN CAPITAL 02155 CAPITAL PROJECTS 750,000.00$                 750,000.00$                 0.70%
NORTHERN CAPITAL 02155 GENERAL FUND 500,000.00$                 500,000.00$                 0.70%
NORTHERN CAPITAL 02155 GENERAL FUND 500,000.00$                 500,000.00$                 1.00%

GRAND TOTAL 11,335,487.00$            12,773,635.32$            0.57%



Beginning Ending
Balance Balance

01/01/17 New Charges Payments Refunds Adjustments 1/31/2017

Bluecross 39,420.38$     9,587.80$        (2,598.21)$       -$                 (4,106.37)$     42,303.60$    
Intercept 34.80$            600.00$           (300.00)$           334.80$          
Medicare 81,636.00$     111,207.20$    (33,868.28)$     (47,878.58)$  111,096.34$  
Medicaid (29,445.24)$   29,678.80$      (10,293.21)$     (11,108.10)$  (21,167.75)$   
Other/Commercial 126,414.64$  49,913.80$      (19,035.03)$     346.81$           (6,344.36)$     151,295.86$  
Patient 512,641.92$  15,335.40$      (5,488.73)$       10.00$             (1,711.40)$     520,787.19$  
Worker's Comp 728.40$          -$                  (728.40)$           -$                

TOTAL 731,430.90$  216,323.00$   (72,311.86)$     356.81$          (71,148.81)$  804,650.04$  

EMS BILLING 
SUMMARY OF ACTIVITY

July 1, 2016 - June 30, 2017
Report as of January 31, 2017

January 2017



July August Sept Oct Nov Dec Jan % of
2016 2016 2016 2016 2016 2016 2017 Adjustment Totals Total

No Insurance Information 4,649.80$       (4,649.80)$    -$                     0.00%
Bluecross 10,000.40$    13,101.80$    7,886.80$       10,183.80$    7,624.60$       6,585.00$       9,587.80$       5,016.00$      69,986.20$        5.48%
Intercept 200.00$          800.00$          200.00$          400.00$          434.80$          300.00$          600.00$          1,025.00$      3,959.80$          0.31%
Medicare 65,787.40$    79,078.20$    87,750.40$    101,560.20$  70,601.00$    53,336.40$    111,207.20$  15,596.80$    584,917.60$      45.84%
Medicaid 34,317.20$    36,679.60$    25,523.80$    34,320.80$    35,292.20$    24,267.60$    29,678.80$    5,532.40$      225,612.40$      17.68%
Other/Commercial 54,548.80$    49,906.40$    44,401.40$    39,102.00$    34,393.20$    34,834.60$    49,913.80$    (4,325.80)$    302,774.40$      23.73%
Patient 16,125.40$    20,867.80$    12,572.60$    13,732.00$    20,298.20$    6,623.80$       15,335.40$    (18,228.20)$  87,327.00$        6.84%
Worker's Comp 651.40$          728.40$          33.60$            1,413.40$          0.11%

TOTAL 181,630.60$  205,083.60$  178,335.00$  199,298.80$  169,372.40$  125,947.40$  216,323.00$  0.00$              1,275,990.80$  100.00%

July August Sept Oct Nov Dec Jan % of
2016 2016 2016 2016 2016 2016 2017 Adjustment Totals Total

No Insurance Information 6 6 0.36%
Bluecross 12 15 9 12 10 8 12 78 4.71%
Intercept 2 10 2 4 8 3 6 35 2.11%
Medicare 80 99 105 126 87 69 138 704 42.49%
Medicaid 45 50 33 44 45 35 38 290 17.50%
Other/Commercial 69 65 56 54 44 49 68 405 24.44%
Patient 20 25 16 17 25 15 19 137 8.27%
Worker's Comp 1 1 2 0.12%

TOTAL 229 270 221 257 220 179 281 0 1657 100.00%

TOTAL REVENUE COLLECTED AS OF 1/31/17   $586,350.
TOTAL EXPENDITURES AS OF 1/31/17    $ 283,397.

July 1, 2016 - June 30, 2017
Report as of January 31, 2017

EMS BILLING 
BREAKDOWN -TOTAL CHARGES

July 1, 2016 - June 30, 2017
Report as of January 31, 2017

EMS BILLING 
BREAKDOWN -TOTAL COUNT



Current 31-60 61-90 91-120 121+ days Totals

Bluecross 4,519.59$       56% 873.80$          11% -$                 0% 900.40$          11% 1,817.53$       22% 8,111.32$            1.01%
Intercept 200.00$          50% 200.00$          50% -$                 -$                 400.00$               0.05%
Medicare 67,607.91$     99% -$                 0% -$                 0% 696.20$          1% -$                 0% 68,304.11$         8.49%
Medicaid 21,022.29$     67% 4,633.17$       15% 1,500.89$       5% 610.19$          2% 3,538.17$       11% 31,304.71$         3.89%
Other/Commercial 42,639.62$     49% 13,957.12$     16% 6,760.24$       8% 6,402.15$       7% 16,881.22$     19% 86,640.35$         10.77%
Patient 29,811.25$     5% 26,755.18$     4% 20,343.75$     3% 26,736.00$     4% 506,243.37$  83% 609,889.55$       75.80%
Worker's Comp -$                 -$                 -$                 -$                 -$                 -$                      0.00%

TOTAL 165,800.66$  46,419.27$     28,604.88$     35,344.94$     528,480.29$  804,650.04$       

21% 6% 4% 4% 66% 100% 100.00%

EMS BILLING 
AGING REPORT

July 1, 2016 to June 30, 2017
Report as of January 31, 2017



CITY OF AUBURN
SPECIAL REVENUE FUNDS
As of January 31, 2017

. 1902 1905 1909 1910 1913 1914 1915 1917 1922 1926 1927 1928 1929 1930
Winter Kittyhawk Community Police Fitness Oak Hill Fire Training Wellness Walmart Healthy Insurance Fire 211

Riverwatch Festival Park Service Equipment Cemeteries Building Grant Risk/Homeless Androscoggin Reimbursement Vending Prevention Fairview
Fund Balance 7/1/16 998,289.00$    3,504.80$         44,875.00$        3,822.59$           5,932.53$       27,084.76$          3,511.16$            4,657.35$            7,158.93$              (169.41)$                (42,276.05)$        97.26$                 4,094.47$                (566,303.71)$     

Revenues FY17 31,637.51$      5,300.00$         356.70$               3,839.00$            2,041.32$              8,164.96$              22,439.26$          648.00$               

Expenditures FY17 105,681.60$    13,076.88$       47.95$                 5,000.00$            2,548.69$            2,137.07$              3,360.00$              11,875.20$          972.14$               

Fund Balance 1/31/17 924,244.91$   (4,272.08)$       44,875.00$       4,131.34$           5,932.53$       27,084.76$          (1,488.84)$           5,947.66$            7,063.18$              4,635.55$              (31,711.99)$        (226.88)$             4,094.47$                (566,303.71)$     

1931 2003 2005 2006 2007 2008 2010 2013 2014 2019 2020 2025 2030 2032
Byrne Seatbelt Homeland State Drug OUI Speed Law Enforcement Community

Donations JAG MDOT PEACE Grant Security Money Grant Grant Training CDBG Cords Parking HEAPP
Fund Balance 7/1/16 4,030.22$        5,601.31$         (300,767.41)$    5,113.91$           3,838.00$       (79,902.47)$         32,161.49$          20,076.97$          9,286.00$              (2,764.26)$            4,390,795.83$    29,363.56$         7,326.18$                (4,994.50)$         

Revenues FY17 -$                  2,120.64$         3,130.91$           102,245.77$        5,138.50$            9,250.00$            8,205.00$              4,436.00$              460,052.87$       2,932.20$           119,652.16$            

Expenditures FY17 66.40$              1,427.74$         2,904.94$           71,977.05$          14,025.50$          16,128.00$          6,156.00$              850.00$                 374,114.64$       954.35$               114,366.12$            

Fund Balance 1/31/17 3,963.82$        6,294.21$         (300,767.41)$    5,339.88$           3,838.00$       (49,633.75)$         23,274.49$          13,198.97$          11,335.00$            821.74$                 4,476,734.06$    31,341.41$         12,612.22$              (4,994.50)$         

2033 2038 2037 2038 2040 2041 2042 2044 2045 2046 2048 2050 2051 2052
Safe School/ COPSAP Bulletproof Community Great Falls Blanche High Federal Drug Forest Joint Land Use TD Tree Project Project Nature

Health (COPS) Grant Vests Action Team TV Stevens Visibility Money Management Study Days Grant Lifesaver Canopy Conservancy
Fund Balance 7/1/16 (11,598.45)$     -$                   11,591.10$        7,206.21$           49,695.26$     51,105.26$          3,528.71$            28,246.58$          4,661.52$              0.57$                      -$                      100.00$               -$                          975.05$              

Revenues FY17 6,893.21$        -$                   5,323.50$          6,683.99$            12,500.00$          50.00$                 12,970.00$              

Expenditures FY17 56,855.87$      11,349.00$       4,926.39$          4,375.38$       846.45$                17,318.39$          12,500.00$          

Fund Balance 1/31/17 (61,561.11)$    (11,349.00)$     11,988.21$       7,206.21$           45,319.88$     50,258.81$          3,528.71$            17,612.18$          4,661.52$              0.57$                     -$                      150.00$              12,970.00$              975.05$              

2053 2054 2055 2056 2057 2058 2059 2201 2500 2501
St Louis EMS Transport Work4ME- Lake Auburn ASPCA Barker Mills Distracted EDI Parks & Recreation

Bells Capital Reserve PAL Neighborhood Grant Greenway Driving Grant Recreation Donation
Fund Balance 7/1/16 2,357.75$        230,363.06$    (10,824.92)$      125.00$               800.00$           (36,787.03)$         (720.00)$               (1,336,528.99)$   285,658.91$          1,757.00$              

Revenues FY17 34,189.60$          14,151.00$          101,625.54$          

Expenditures FY17 7,837.50$          14,226.00$          875.00$                234,783.81$          

Fund Balance 1/31/17 2,357.75$        230,363.06$    (18,662.42)$      125.00$               800.00$          (2,597.43)$           (795.00)$              (1,337,403.99)$   152,500.64$         1,757.00$              

2600 2600 2600 2600 2600 2600 2600 2600 2600 2600 2600 2600 2600 2600 2600 Total
Tambrands J Enterprises Tambrands II J & A Properties Formed Fiber Mall Downtown Safe Handling Auburn Industrial Auburn Plaza Auburn Plaza II Webster School Bedard Pharm Slapshot LLC Hartt  Transport Special

TIF 4 TIF 5 TIF 6 TIF 7 TIF 8 TIF 9 TIF 10 TIF 11 TIF 12 TIF 13 TIF 14 TIF 16 TIF 17 TIF 18 TIF 19 Revenues
Fund Balance 7/1/16 (127,347.23)$  14,500.44$       (471,229.88)$    2,558.27$           134,174.73$   538,642.58$        700,419.73$        50,183.21$          (373,286.94)$        112,923.51$         (90,278.95)$        360.91$               388.80$                   (111,372.97)$     (5.40)$                 4,275,786.91$   

Revenues FY17 46,880.91$          1,032,858.55$   

Expenditures FY17 839,557.74$        136,810.59$          79,912.46$           534,503.92$       14,645.06$         84,567.93$         14,972.71$         2,818,534.47$   

Fund Balance 1/31/17 (127,347.23)$  14,500.44$      (471,229.88)$    2,558.27$           134,174.73$   538,642.58$        (92,257.10)$         50,183.21$          (510,097.53)$        33,011.05$           (624,782.87)$      (14,284.15)$       388.80$                   (195,940.90)$     (14,978.11)$       2,490,110.99$   



City of Auburn, Maine 
“Maine’s City of Opportunity” 

___________________________      ______ 
Financial Services 

60 Court Street • Suite 411 • Auburn, ME 04210 
(207) 333-6600 Voice • (207) 333-6601 Automated • (207) 333-6620 Fax 

www.auburnmaine.org 
      
 

To: Denis D’Auteuil, Acting City Manager 
From: Jill Eastman, Finance Director 
Re: Arena Financial Reports for January 31, 2017 
 
Attached you will find a Statement of Net Assets and a Statement of Activities and budget to actual 
reports for Norway Savings Bank Arena for revenue and expenditures as of January 31, 2017.  
 
NORWAY SAVINGS BANK ARENA 
 
Statement of Net Assets: 
The Statement of Net Assets lists current assets, noncurrent assets, liabilities and net assets and shows a 
comparison to the previous month, in this case, December 31, 2016.  
 
Current Assets: 
As of the end of January 2017 the total current assets of Norway Savings Bank Arena were ($475,252). 
These consisted of cash and cash equivalents of $91,209, accounts receivable of $166,042, and an 
interfund payable of $732,493. 
 
Noncurrent Assets: 
Norway’s noncurrent assets are equipment that was purchased, less depreciation (depreciation is 
posted at year end). The total value of the noncurrent assets as of January 31, 2017 was $318,203.  
 
Liabilities: 
Norway Arena had no accounts payable as of January 31, 2017.  
 
Statement of Activities: 
 
The statement of activities shows the current operating revenue collected for the fiscal year and the 
operating expenses as well as any nonoperating revenue and expenses. 
 
The operating revenues for Norway Arena through January 2017 are $716,120. This revenue comes from 
the concessions, sign advertisements, pro shop lease, youth programming, shinny hockey, public skating 
and ice rentals. 
 
The operating expenses for Norway Arena through January 2017 were $735,018. These expenses 
include personnel costs, supplies, utilities, repairs, rent, capital purchases and maintenance.  
 
As of January 2017 Norway Arena has an operating loss of $18,898 compared to the December 2016 
operating loss of $55,728 a decrease in the operating loss for the fiscal year of $36,830. 
 
As of January 31, 2017 Norway Arena has a decrease in net assets of $18,898. 
 
The budget to actual reports for revenue and expenditures, with comparison to the same period last 
year show that revenue for FY17 is $43,720 more than in FY16 and expenditures in FY17 are $43,551 
more than last year in January. 



January 31, December 31, Increase/
2017 2016 (Decrease)

ASSETS
Current assets:

Cash and cash equivalents 91,209$           91,213$                 (4)$                  
Interfund receivables (732,493)$        (630,382)$              (102,111)$       
Prepaid Rent -$                     -$                           -$                    
Accounts receivable 166,042           158,739                 7,303$            

Total current assets (475,242)          (380,430)                (94,812)           
Noncurrent assets:

Capital assets:
Buildings 35,905             35,905                   -                      
Equipment 417,455           285,813                 131,642          
Land improvements -                       -                              -                      
     Less accumulated depreciation (135,157)          (135,157)                -                      

Total noncurrent assets 318,203           186,561                 131,642          
Total assets (157,039)          (193,869)                36,830            

LIABILITIES
Accounts payable -$                     -$                           -$                    
Net pension liability 77,298             77,298                   -                      
Total liabilities 77,298             77,298                   -                      

NET ASSETS
Invested in capital assets 318,203$         186,561$               131,642$        
Unrestricted (552,540)$        (457,728)$              (94,812)$         

Total net assets (234,337)$        (271,167)$              36,830$          

Statement of Net Assets
Norway Savings Bank Arena

January 31, 2017
Business-type Activities - Enterprise Fund

CITY OF AUBURN, MAINE



CITY OF AUBURN, MAINE
Statement of Revenues, Expenses and Changes in Net Assets

Norway Savings Bank Arena
Business-type Activities - Enterprise Funds

Statement of Activities
 January 31, 2017

Norway
Savings
Arena

Operating revenues:
Charges for services 716,120$       

Operating expenses:
Personnel 210,927         
Supplies 29,183            
Utilities 145,328         
Repairs and maintenance 7,847              
Rent 295,449         
Depreciation -                      
Capital expenses 20,368            
Other expenses 25,916            

Total operating expenses 735,018         

Operating  gain (loss) (18,898)          

Nonoperating revenue (expense):
Interest income -                      
Interest expense (debt service) -                      

Total nonoperating expense -                      

Gain (Loss) before transfer (18,898)          

Transfers out -                      

Change in net assets (18,898)          

Total net assets, July 1 (215,439)        

Total net assets, January 31, 2017 (234,337)$      



ACTUAL ACTUAL
FY 2017 REVENUES % OF FY 2016 REVENUES % OF

REVENUE SOURCE BUDGET THRU JAN 2017 BUDGET BUDGET THRU JAN 2016 BUDGET VARIANCE
  

CHARGE FOR SERVICES   
  Concssions 18,000$            370$                    2.06% 30,000$            5,625$                  18.75% (5,255)$      
  Sponsorships 230,000$          190,571$              82.86% 230,000$          137,498$              59.78% 53,073$     
  Pro Shop 8,500$              4,105$                  48.29% 8,500$              4,343$                  51.09% (238)$          
  Programs 31,000$            0.00% 280,000$          175,315$              62.61% (175,315)$  
  Rental Income 672,250$          463,464$              68.94% 398,500$          324,328$              81.39% 139,136$   
  Camps/Clinics 50,000$            38,895$                77.79% 38,895$     
  Tournaments 50,000$            18,715$                37.43% 50,000$            25,291$                50.58% (6,576)$      

     TOTAL CHARGE FOR SERVICES 1,059,750$       716,120$              67.57% 997,000$          672,400$              67.44% 43,720$     
  

INTEREST ON INVESTMENTS -$                     -$                     

GRAND TOTAL REVENUES 1,059,750$       716,120$              67.57% 997,000$          672,400$              67.44% 43,720$     

CITY OF AUBURN, MAINE
REVENUES - NORWAY SAVINGS BANK ARENA

Through January 31, 2017 compared to January 31, 2016



ACTUAL ACTUAL
FY 2016 EXPENDITURES % OF FY 2015 EXPENDITURES % OF

DESCRIPTION BUDGET THRU JAN 2017 BUDGET BUDGET THRU JAN 2016 BUDGET VARIANCE
 
 

  Salaries & Benefits 311,000$            210,927$              67.82% 311,000$          207,781$              66.81% 3,146$       
  Purchased Services 87,306$              27,434$                31.42% 96,150$            42,348$                44.04% (14,914)$    
  Supplies 37,150$              35,512$                95.59% 17,500$            18,167$                103.81% 17,345$     
  Utilities 199,800$            145,328$              72.74% 200,200$          126,122$              63.00% 19,206$     
  Capital Outlay 57,000$              20,368$                35.73% 57,000$            1,600$                  2.81% 18,768$     
  Rent 507,000$            295,449$              58.27% 507,000$          295,449$              58.27% -$            

1,199,256$         735,018$              61.29% 1,188,850$       691,467$              58.16% 43,551$     
  

GRAND TOTAL EXPENDITURES 1,199,256$         735,018$              61.29% 1,188,850$       691,467$              58.16% 43,551$     

CITY OF AUBURN, MAINE
EXPENDITURES - NORWAY SAVINGS BANK ARENA

Through January 31, 2017 compared to January 31, 2016



City of Auburn, Maine 
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To: Denis D’Auteuil, Acting City Manager 
From: Jill Eastman, Finance Director 
Re: Financial Reports for January, 2017  
 
Attached you will find a Statement of Net Assets and a Statement of Activities and budget to actual 
reports for Ingersoll Turf Facility for revenue and expenditures as of January 31, 2017.  
 
INGERSOLL TURF FACILITY 
 
Statement of Net Assets: 
The Statement of Net Assets lists current assets, noncurrent assets, liabilities and net assets as of 
January 31, 2017.  
 
Current Assets: 
As of the end of January 2017 the total current assets of Ingersoll Turf Facility were 17,691. This 
consisted of an interfund receivable of $17,691 an increase from December of $15,537.  
 
Noncurrent Assets: 
Ingersoll’s noncurrent assets are the building and equipment that was purchased, less depreciation. The 
total value of the noncurrent assets as of January 31, 2017 was $195,659.  
 
Liabilities: 
Ingersoll had no accounts payable as of January 31, 2017.  
 
Statement of Activities: 
 
The statement of activities shows the current operating revenue collected for the fiscal year and the 
operating expenses as well as any nonoperating revenue and expenses. 
 
The operating revenues for Ingersoll Turf Facility through January 2017 are $86,335. This revenue comes 
from the sponsorships, programs, rental income and batting cages. 
 
The operating expenses for Ingersoll Turf Facility through January 2017 were $68,204. These expenses 
include personnel costs, supplies, utilities, repairs, capital purchases and maintenance.  
 
As of January 2017 Ingersoll has an operating gain of $18,131 compared to a December of $2,594.  
 
As of January 31, 2017 Ingersoll has an increase in net assets of $18,131. 
 
The budget to actual reports for revenue and expenditures, show that the revenue for FY17 compared 
to FY 16. Ingersoll Arena opened last year in the middle of October. 
 



January 31 December 31 Increase/
2017 2016 (Decrease)

ASSETS
Current assets:

Cash and cash equivalents -$                      -$                
Interfund receivables/payables 17,691$          2,154$              15,537        
Accounts receivable -                       -                        -                  

Total current assets 17,691             2,154                15,537        
Noncurrent assets:

Capital assets:
Buildings 672,279          672,279            -                  
Equipment 86,625             86,625              -                  
Land improvements 18,584             18,584              -                  
     Less accumulated depreciation (581,829)         (581,829)          -                  

Total noncurrent assets 195,659          195,659            -                  
Total assets 213,350          197,813            15,537        

LIABILITIES
Accounts payable -$                     -$                      -$                
Total liabilities -                       -                        -                  

NET ASSETS
Invested in capital assets 195,659$        195,659$         -$                
Unrestricted 17,691$          2,154$              15,537$      

Total net assets 213,350$        197,813$         15,537$      

Statement of Net Assets
Ingersoll Turf Facility

January 31, 2017
Business-type Activities - Enterprise Fund



CITY OF AUBURN, MAINE
Statement of Revenues, Expenses and Changes in Net Assets

Ingersoll Turf Facility
Business-type Activities - Enterprise Funds

Statement of Activities
January 31, 20167

Ingersoll
Turf

Facility
Operating revenues:

Charges for services 86,335$         

Operating expenses:
Personnel 50,833            
Supplies 4,422              
Utilities 8,186              
Repairs and maintenance 2,865              
Rent -                      
Depreciation -                      
Capital expenses -                      
Other expenses 1,898              

Total operating expenses 68,204            

Operating  gain (loss) 18,131            

Nonoperating revenue (expense):
Interest income -                      
Interest expense (debt service) -                      

Total nonoperating expense -                      

Gain (Loss) before transfer 18,131            

Transfers out -                      

Change in net assets 18,131            

Total net assets, July 1 195,219         

Total net assets, January 31, 2017 213,350$       



ACTUAL ACTUAL
FY 2017 REVENUES % OF FY 2016 REVENUES % OF

REVENUE SOURCE BUDGET THRU JAN 2017 BUDGET BUDGET THRU JAN 2016 BUDGET
  

CHARGE FOR SERVICES   
  Sponsorship 15,000$            8,413$                  56.09% 15,000$    5,900$                 39.33%
  Batting Cages 9,940$              5,985$                  60.21% -$         3,100$                  
  Programs 90,000$            32,526$                36.14% 8,640$      24,838$               287.48%
  Rental Income 100,000$          39,411$                39.41% 191,300$  33,261$               17.39%

     TOTAL CHARGE FOR SERVICES 214,940$          86,335$                40.17% 214,940$  67,099$               31.22%
  

INTEREST ON INVESTMENTS -$                      -$             

GRAND TOTAL REVENUES 214,940$          86,335$                40.17% 214,940$  67,099$               31.22%

CITY OF AUBURN, MAINE
REVENUES - INGERSOLL TURF FACILITY

Through January 31, 2017



ACTUAL ACTUAL
FY 2017 EXPENDITURES % OF FY 2016 EXPENDITURES % OF

DESCRIPTION BUDGET THRU JAN 2017 BUDGET BUDGET THRU JAN 2016 BUDGET

  Salaries & Benefits 101,899$            50,833$                49.89% 101,899$  23,421$                 22.98%
  Purchased Services 20,750$              4,764$                  22.96% 20,750$    1,409$                   6.79%
  Programs 5,000$                3,890$                  77.80% 5,000$      2,104$                   42.08%
  Supplies 6,750$                531$                     7.87% 6,750$      264$                      3.91%
  Utilities 41,320$              8,186$                  19.81% 41,320$    5,376$                   13.01%
  Insurance Premiums 2,383$                -$                      0.00% 2,383$      -$                       0.00%
  Capital Outlay -$                   -$                       -$          

178,102$            68,204$                38.29% 178,102$  32,574$                 18.29%
  

GRAND TOTAL EXPENDITURES 178,102$            68,204$                38.29% 178,102$  32,574$                 18.29%

CITY OF AUBURN, MAINE
EXPENDITURES - INGERSOLL TURF FACILITY

Through January 31, 2017
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