LEWISTON-AUBURN TRANSIT COMMITTEE
Thursday, August 22, 2013
12:00 PM

Lewiston City Hall
Administrative Conference Room

1. Declaration of Quorum/Call to Order

2, Consent Agenda
A July 25, 2013 Minutes — (enclosed)

B. AVCOG July 2013 Invoice — (enclosed)
C. WMTS Fixed Route and ADA Invoice July — (enclosed)
D. ATA Revenue Statement June 2013 — (enclosed)

3. Public Comment

4, Bills and Communications
A. Budget-to-Actual July 31, 2013 ~ (enclosed)
B. Ridership Reports July 2013 Fixed Route and ADA (enclosed)

5. Review and Update
2013 FTA 5307 Urbanized Area Funds

FTA Direct Recipient Update

Statewide Passenger Transportation Strategic Plan
Bus Shelter Advertisements

Brokerage Transportation

moow>

6. RFP for Cleaning Services
Proposals for cleaning services for the Lewiston bus station will be presented at the meeting. A
new contract needs to be awarded for September 1, 2013.

7. Vehicle Maintenance
LATC’s vehicles were included in a maintenance review conducted by a MaineDOT consultant
of all WMTS maintained vehicles. The committee will be updated on findings and recommended
actions to correct any problems.

8. Auburn Bus Station
Update.

Executive Session

10. Qther Business

Pending
A Changes to LATC Interlocal Agreement

Adjourn

Next Meeting —
September — Cancelled
October 10, 2013, at AVCOG



LEWISTON-AUBURN TRANSIT COMMITTEE
Minutes of July 25, 2013

@ AVCOG

MEMBERS PRESENT

Karen Veilleux Auburn

Phil Nadeau Lewiston

Howard Kroll Auburn

Lucy Bisson Lewiston

Belinda Gerry Auburn
MEMBERS ABSENT

Craig Saddlemire (Excused) Lewiston

Christina Berry (Excused) Lewiston
STAFF AND OTHERS PRESENT

Russell Soule WMTS

Harold Allen WMTS

Sandy Buchanan WMTS

Marsha Bennett AVCOG/LATC

Greg Whitney AVCOG
1 Declaration of Quorum/Call to Order

A quorum was declared and the meeting was called to order at 12:10 PM.

2. Consent Agenda

mmoowe

June 6, 2013 Minutes

AVCOG May 2013 Invoice

AVCOG June 2013 Invoice

WMTS Fixed Route and ADA Invoice: February, March, April, May and June
ATA May Revenue Statement

Canteen Services Quarterly Revenue Statement

MOTION by Howard Kroll to approve the consent agenda. SECONDED by Lucy Bisson. MOTION
passed 5-0.

3. Public Comment
There was no public comment.

4. Bills and Communications

A

Budget-to-Actual

Greg Whitney presented to the budget-to-actual for June 30, 2013. ATA revenue for the
end of June is $22,700 and is projected to exceed $30,000 by year end. Fuel continues to
be below budget. The fuel pricing deal that Lewiston had was through the end of June.
Fare box is projected to be around $200,000. June farebox and ridership was low. The
year-end projections are annualized. A surplus balance of $38,000 is being projected, a
significant increase over the almost $4,000 budgeted. This is due to advertising revenue.

MOTION by Howard Kroll to accept and place on file the budget-to-actual for period
ending June 30, 2013. SECONDED by Lucy Bisson. MOTION passed 5-0.



B. Ridership Reports May and June 2013 Fixed Route and ADA

Ridership for June is down 12% over last June. Lucy Bisson asked what “no bus
available” meant on the missed trip report. It means that there were no spares available to
put into service to cover the trip.

Review and Update

A Public Qutreach
Tri-County Mental Health - Staff did a citylink 101 presentation to Tri-County Mental
Health case workers. These are the people that are providing information to the clients
and they thought it would be beneficial to know more about transit services. They also
asked questions about the changes in MaineCare transportation which is to take effect
sometime during the summer. All case workers in attendance were given a 6-ride pass so
they could experience riding citylink first hand, or use the pass to take a client onto the
buses.

Tree Street Youth — A citylink 101 presentation was given to a group of youth at the Tree
Street Youth Center. The summer youth director is hoping to use citylink to get kids to do
community service projects in Lewiston. The youth director was given a 6-ride multi-ride
pass for each of the kids that attended the presentation. The TSYC will use the passes for
their program.

B. 2013 FTA 5307 Urbanized Area Funds
The public comment period for the allocation of 5307 funds ends July 26. Pending no
comments, the application will be submitted to FTA through TEAM, FTA’s grant
management program, within the next week.

C. FTA Direct Recipient Update
AVCOG's Title VI Plan has been submitted. FTA won’t comment on the plan until there is

a grant application for FTA to review. At that time, the Title VI Plan will receive its review.

D. Maine Transit Association
Enclosed was information presented at the last MTA meeting. MaineDOT submits an
update and Eaton Peabody, MTA consultant, provide a year-end summary of their work.

E. Greyhound Bus
There is no change as to the status of a lease agreement. Staff has not been able to
contact the representative from Greyhound.

Lewiston Bus Station

LATC currently contracts with Pathways for cleaning services. Pathways provided a proposal
from Jackie’s Cleaning & Maintenance to pressure steam clean the ceramic tile floors for
$600.00. This activity is above the current contract scope of work. Pathway’s also submitted
prices for high speed hand dryers for the restrooms. LATC approved the steam cleaning of the
floor and asked for an estimate to have electric hand dryers installed.

LATC's current cleaning contract expires at the end of August. Staff will be going out to bid for a
new cleaning contract and will have proposals at the next meeting.

A representative from Greyhound recently visited the Lewiston facility and spoke with the local
ticket agent. Greyhound nationally is looking to make sure their employees/agents have safety
measures in place, ie: egress routes, panic button, etc. LATC has not received a direct request
from Greyhound. The committee agreed that if Greyhound or the ticket agent wants to putin a



safety/panic button then they can do so.

The ticket agent has requested permission to paint their office area. The committee approved the
request as long as the paint color is the same as the current walls and the paint is washable.

MOTION by Lucy Bisson to approve steam cleaning the tile floors at the bus station and to allow
the Greyhound ticket agent to paint their office space. SECONDED by Belinda Gerry. MOTION
passed 5-0.

Draft Contract Services between LATC and AVCOG

AVCOG has been providing staff support for LATC since LATC was formed. There has never
been a contract between the two entities but the staff activity has always been approved in each
organizations annual budgets. With AVCOG becoming a direct recipient for FTA, a contract for
staff support will make the funding and staffing arrangements more defined. An additional
contract between LATC and AVCOG will be warranted when AVCQG becomes the direct
recipient of FTA funds on behalf of LATC. This contract will be to ensure compliance with federal
regulations, similar to the current MaineDOT contracts.

Phil Nadeau asked to have LATC documents posted onto the website.

MOTION by Lucy Bisson to approve for signing the draft Contract for Service between AVOCG
and LATC. SECONDED by Belinda Gerry. MOTION passed 5-0.

Asset Management Plan

MaineDOT has requested all transit agencies submit an Asset Management Plan. LATC's draft
Asset Management Plan was developed from a sample document provided by MaineDOT and
WMTS’ current plan.

MOTION by Lucy Bisson to approve and adopt the Asset Management Plan. SECONDED by
Belinda Gerry. MOTION passed 5-0.

LATC Policies and Procedures

LATC does not have a complete policies and procedures manual. Policies on different issues,
strollers, advertising, etc., have been adopted when an issue or question arose. The policies and
procedures presented is a work in progress. Staff will continue to work on developing LATC'’s
Policies and Procedures.

MOTION by Lucy Bisson to approve the LATC Policies and Procedures as presented.
SECONDED by Karen Veillieux. MOTION passed 5-0.

The agenda was taken out of order before going into Executive Session.

1.

Other Business

ATA — ATA has started selling advertising space on bus shelters in the Portland market and in
New Hampshire. Before they pursue shelter ads in Lewiston-Auburn they wanted to know if the
committee was OK with it, and we will have to check with both cities to see what their ordinances
allow. The committee was in favor of moving ahead with bus shelter advertising.

Bus Passes — Marsha Bennett ordered bus passes from Colorfxweb.com through the assistance
of Rich Tolmach. Rich designed the passes originally, knows the printing industry and can get
good prices. Rich Tolmach'’s billable hour is $65 for non-profits and he estimated about 1 ¥4 hours
to get the quotes. The three prices obtained for 5,000 single sided passes and 5,000 double
sided passes are as follows: Colorfxweb.com, $114.26; Gotprinting.com, $122.22; and,



10.

Printoutlet.us, $265.74. The last time LATC ordered passes in 2011, 5,000 single sided passes
cost $80 and double sided passes cost $93 per 5,000.

Lewiston Clean-up — The Auburn-Lewiston Boys and Girls Club coordinated a clean-up in
downtown Lewiston. They asked if those participating in the effort could use citylink at no cost. An
email was sent out to the committee. Three committee members responded in the affirmative.
Marsha Bennett let the BGC know that participants could use citylink at no cost, but the kids
riding had to be with an organization that was involved with the clean-up and with a staff person
from the organization had to be present.

Brokerage — Starting August 1, MaineCare transportation will be moving to a brokerage system.
LATC has not been contacted as to how or if citylink will be part of the service provided.

Auburn Bus Station
A motion to enter into executive session was made at 1:25 PM.

MOTION by Lucy Bisson to go into Executive Session under State of Maine statute Title 1, Chapter
13, Public Records and Proceedings, §405 Executive Sessions, Section 6, C, to discuss the
acquisition or use of real property. SECONDED by Belinda Gerry. MOTION passed 5-0.

Executive session ended at 1:35 PM

Pending

A

Changes to LATC interlocal Agreement

Adjournment
MOTION by Lucy Bisson to adjourn at 1:35 PM. SECONDED by Belinda Gerrt. MOTION passed 5-0.

Next meeting scheduled for Thursday, August 8, 2013 is to be rescheduled,



W E 5 T E R N M A I N E

Date; August 7, 2013

Mr. Phil Nadeau

Lewiston-Auburn Transit Committee
125 Manley Road

Auburn, ME 04210

330001-182

RE: Invoice for Administrative Services performed by Androscoggin Valley Council of
Gavernments for the Lewiston-Auburn Transit Committee in Administration,

Marketing and the Intermodal Transfer Facility

Period: July-13
INVOICE
DATE DESCRIPTION AMOUNT
July-13 PLANNING AND FINANCE

Salaries and wages 177.96
Fringe benefits 101.95
Local Travel 0.00
Postage 10.62
Administrative & meetings 312
Telephone 0.00
Web Page Maintenance 0.00
Office supplies 0.00
Printing & Publications 0.00
Advertising 0.00
Memberships, dues & subscriptions 0.00
Building repairs and maintenance 0.00
Legal 0.00
Indirect costs 145.00

Total Planning & Finance 438.65
MARKETING
Salaries and wages 0.00
Fringe Benefits 0.00
Local travel 0.00
Project Supplies 0.00
Printing & publications 0.00
Indirect 0.00

Total Marketing 0.00

TOLAL DUE AVGOG 438,88 |

Payable upon receipt.

Please make checks payable to:
Androscoggin Valley Council of Governments

125 Manley Road * Auburn, ME 04210 ® 207-783-9186 * Fax: 207-783-5211 ® www.avcog.org



Western

Maine
Transportation
Services

FRVEIR & I T Y

August 14, 2013

Mz. Phil Nadeau, Chaitman, LATC
AVCOG

125 Manley Road

Auvburn, Maine 04210

Re: July, 2013 Billing

Dear Phil:
The following represents the invoice for Fixed Route transportution.
of July, 2013:
Total — Per Contract $ 95,241 .67
Less: Farebox # 8,89270)
Less: Passes ¢ 1,455.00)
Less: Bus-N-buy # 4,799.0m)
Total Due to WMTS $ 80,094.97
Thank you very mwuck.
Sincerely,

Y ikl :
l;%'?‘&)l'gz’l{- C "'E"-{\IJ’Z—\ —
Ruseell C. Soule

Deputy Manager/Director of Finance & Administiation

SRR O RN T, CE TR N’l?‘-‘.&:.'i’r‘

setvices to the LATC for the month
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Western
Maine
Transportation
Services

August 14, 2013

Mt. Phil Nadeau, Chairman, LATC
AVCOG

125 Manley Road

Aubutn, Maine 04210

Re: July 2013 Balling

SRTLTT . 7 a0 Labr TPO FAE S5

Dear Phil:

The following represents the mvorce for ADA transportation services to the LATC fot the month of
July, 2013:

Total — Per Contract $ 12,200.00

Tess: ADA $ (2,583.00} 861 Trips

Less: PCA’s $  (0.00) 10 Tups

Less: Escorts $ (0.00) 0 Trps

Total Due to WMTS $ 9,617.00 871 Tups

JULY No-Shows $ 3000 10 Trips (Excluded from above)
Thank you very much.

Sincerely,

Russell C. Soule

Deputy Manager/Ditectot of Finanice 8 Administration
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Alternate Transit Advertising, Inc.

9:08 AM
07/02/13 L/A Sales
Cash Basis June 2 - 30, 2013
Type Date Num Name
Service
Net Due System
NET L/A
Invoice 6/4/2013 8857 Lewiston-Aubum College
Invoice 6/4/2013 10161 U.8. Cellular
Invoice 6/4/2013 10369 From the First Tooth
Invoice 6/4/12013 10665 Oxford Casino
Invoice 6/4/2013 10692 From the First Tooth
Invoice 6/11/2013 10693 From the First Tooth
lnvoice 6/25/2013 1!_)731 Efficiency Maine
Total NET L/A

Total Net Due System

Total Service

TOTAL

Ship Date Paid Amount
5/1/2013 672.00
3/1/2013 1,050.00
41172013 42.00
5M1/2013 2,310.00
4/1/2013 42.00
5/1/2013 42.00
6/1/2013 1,120.00

5,278.00
5,278.00
5,278.00
5,278.00

—

Page 1



LEWISTON - AUBURN TRANSIT COMMITTEE FY2013
For the Period Ending July 31, 2013

Year end
BUDGET ACTUAL VARIANCE % Projection
BUS STATION
EXPENSES
JANITORIAL 7.500.00 5,406.00 2,094.00 72.08% 6,500.00
MAINT/REPAIRS 6,000.00 2,827.22 3,172.78 47.12% 4,000.00
SUPPLIES/JANIT. 2,000.00 1,215.60 784,40 60.78% 2,000.00
SNOW REMOVAL 7,500.00 5,075.00 2,425.00 67.67% 5,075.00
RESTROOM RENTAL 1,350.00 1,050.00 300.00 77.78% 1,350.00
UTILITIES:
GAS 5,000.00 2,852.51 2,147.49 57.05% 3,000.00
ELECTRIC 4,000.00 2,781.62 1,218.38 69.54% 3,500.00
H20/SEWER £600.00 530.74 69.26 88.46% 600.00
INSURANCE 600.00 629.02 (29.02) 104.84% 620.02
TOTAL 34,550.00 22,367.71 12,182.29 64.74% 26,654.02
ADMINISTRATION
EXPENSES:
AVCOG-PLAN/FIN 13,000.00 13,050.17 (50.17) 100.39% 13,050.00
MEETINGS/CONF. 2,000.00 1,361.57 638.43 68.08% 2,000.00
ADV./MARKETING 3,000.00 1,058.96 1,941.04 35.30% 3,000.00
AUDIT 6,250.00 6,100.00 150.00 97.60% 6,100.00
LEGAL 600.00 600.00 0.00% 600.00
OTHER - 60.00 (60.00) 60.00
TOTAL 24,850.00 21,630.70 3,219.30 87.05% 24,810.00
TOTAL BUS STATION/ADMIN DEFICIT 59,400.00 43,998.41 15,401.59 74.07% 51,464.,02
Federal Subsidy 29,700.00 21,999.21 (7,700.80) 74.07% 25,732.01
Vermont Transit Revenues 12,000.00 11,132.00 (868.00) 92.77% 12,000.00
Misc. Revenues (vending) 1,700.00 1,005.71 (694.29) 59.16% 1,400.00
ATA Revenues 12,000.00 27,986.00 15,986.00 233.22% 30,000.00
Interest Income 500.00 521.81 21.81  104.36% 500.00
Local Subsidy 3,500.00 (18,646.32) (22,146.32) (18,167.99)
0.00
CAPITAL MAINTENANCE
REVENUES:
FED SUBSIDY 0.00 3,628.17 3,628.17
CAPITAL MATCH 0.00 0.00
less: CAPITALIZED EQUIPMENT 0.00 3,016.71 3,016.71
less: EXPENSED EQUIPMENT 0.00 1,518.50 1,518.50
CAPITAL MAINT SURPLUS (DEFICIT) 0.00 -907.04 -907.04
MATCH FOR STUDY
BUS STATION SALE PROCEEDS 275,000.00
INTEREST {THRU 9/30/12) 25,486.97
FY 2013 INTEREST 59.69
FEDERAL & STATE SUBSIDY 123,881.00

LESS: NEW BUS STATION
TOTAL AVAILABLE FOR NEW BUS STATION

(391,074.00)
33,363.66
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Lewiston-Auburn Transit Committee
FY 2013 Proposed Budget
- Fixed Route, ADA, Bus Station/LATC Operating

2013
FY 2010 2011 2012 A"";’i:’: ed e
Actual Actual Actual
aif il Expanded Year End
Saturday | Projection
Fixed Route
Expenses:
Contract $824,298] $1,050,05 $1,073,662 $1,142,900 $1,142,900
Fuel $102,278] $154.61 $191,126) $217,500 207,142
Total Expense $926,576] $1,204,665 $1,264,788 $1,360,400 $1,350,042
Revenue:
Federal $471,758] $623,783 $669,215 $688,1 201 $675,657]
State $52,3974 $50,517 $48,429| $49,419 $49,419
Local $275,887] $390,557 $364,799 $439,861 $427,398
Fare Box $‘126,534i $139,809 $182,335 $183,000 197,568
Total Revenue $926,57¢6] $1 ,204,665( $1,264,788! $1,360,400 $1,350,042|
ADA Complementary Paratransit
Expenses:
Contract $125.691 $140,012 $142,800 $146,400 $146,400
Revenue:;
Federal $81,64 $89,930| $90,706 $95,520] $91,520
State $0 $0 $0 $0 $0
Local $20,412 $22,483 $22,676 $23,880 $22,880
Fare Box $23,631 $27,59 $29,418| $27.000 32,000
$125,691 $140,012 $142,800 $146,400 $146,400
Local Subsidy:
Bus Station/LATC Operating -$2,704 $3,5001 -$4,461 $3,500] {18,168)
Fixed Route $275,887] $390,557 $364,799| $439,861 $427,398
ADA Comp. Paratransit $20.412 §22,48:| $22.676 $23,850| $22,880
$293,595| $418,53 $383,014 $467,241 $432,110
Less Reserves $33,595| $60,316 -$32,544 -$3,855| -$38,986
Auburn $130,000 $178,112 $207,779 $235,548 $235,548
Lewiston $130,000, $178.112 5_207,779] $235,548 $235,548
Surplus/Deficit -$33,595  -$60,316 $32,544 $3,855 $38,986
Capital match $400 250 10,000 907.04
Match for study $1.431
Net surplus/deficit -$35,426 -$60,566 $22,544 $3.855 $38,079
Available Reserves $116,284 $55,718 $78,262 $82.117 $116,341
One month expenses 91,980 117,006 117,299 124,703 124,703
FY 2010 actual fues was $2.40/gallon, 42,519 gallons
FY2011 actual fuel was $3.21/gallon, 48,096 gallons
FY 2012 actual fuel was $3.40/gallon, 56,269 gallons
FY 2013 fuel projected is based on $3.75/gallon, 58,000 gallons with expanded Saturday
Total Federal Required 624,154 § 784263 $§ 833221 § 858,340 $ 841,876
Fed%!ﬁ!aéﬁ'ﬂ%ﬂﬁgt 12.xlsx 754,000 $754,861 $1,024,460

08/16/2013
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